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Contract routing number (CR # from the lower-left corner of the contract/grant). When you enter
the CR#, several of the other values will fill automatically.

Upon completion or amendment of a contract or grant, it is important to evaluate the performance of the entity who
performed the services. Not only is it required by law; it is also a valuable tool for managing performance issues that may
arise during the term of the contract/grant. In recent years, these evaluations have been part of Auditor reviews as well. An
evaluation of the Contractor/Grantee can be conducted at any time especially if there are performance issues.

“This work flow process will help ensure that your completed evaluation will be saved and be retrievable in OnBase; and if
required, will be provided to Department of Administration on your behalf.

Please note that your name will not be displayed on this evaluation; further, state law prohibits a contactor from taking an
action against you for disclosing this information. AA

QUESTIONS: Contact Johanna Fierke at johanna.fierke@state.mn.us for any questions regarding this evaluation.

Contract routing number (CR#):* ‘Swift Contract ID (do not use leading zeros):
Value must be numeric four-digit number only. PO Number*

For work orders with no CR# enter "0000"

Tempo Activity ID GF known):

Tempo Agency Interest ID Gif known):

Contract/Grant title (MAXIMUM OF 2 LINES OF TEXT)*

Contractor/Grantee name (MAXIMUM OF 2 LINES OF TEXT)*

Contract/Grant start date:* Evaluation date:*





[image: image2.png]Original contract/grant end date:* Amendment Number

Actual contract/grant end date: * Original contract/grant value: *

Evaluation Type:*

‘Summarize the purpose of the contract/grant , including why it was necessary (MAXIMUM OF 3 LINES OF TEXT):*

Was this contract/grant established as a single source?*

If yes, explain the justification (MAXIMUM OF 4 LINES OF TEXT):

A Minn. Stat. § 16C.08, subd. 4, requires that upon completion of a contract over $25,000, agencies submit a one-page
report, summarizing the purpose of the contract, stating the amount spent on the contract, and including a written
performance evaluation of the work done under the contract. Office of Grants Management Policy 08-13, Grant Closeout
Evaluation, requires consideration of a grant applicant’s past performance before awarding subsequent grant to them. MPCA's
process for complying with this policy includes the use of this evaluation tool.

AA Minn. Stat. § 16C.08, subd. 4b, provides that "No action may be maintained by a contractor against an employee or agency
who discloses information about a current or former contractor under subdivision 4, unless the contractor demonstrates by
clear and convincing evidence that: (1) the information was false and defamatory; (2) the employee or agency knew or should
have known the information was false and acted with malicious intent to injure the current or former contractor; and (3) the
information was acted upon in a manner that caused harm to the current or former contractor

Please complete ALL tabs BEFORE clicking submit. Once you click submit, the form will be sent.
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Timeliness

Did the project finish on time?
=1

If not, explain (MAXIMUM 4 LINES OF TEXT):

Evaluate the contractor/grantee’s timeliness (consider the list below):
=1

Ability to meet work plan objectives

Schedule maintenance
Quality of deliverables

Were invoices received on time:

‘State any additional comments regarding timeliness (MAXIMUM 4 LINES OF TEXT):

Quality

Evaluate the contractor/grantee’s quality (cons
=1

~ Accomplishment of contract/grant goals

- Adherence to program requirements
- Clarity/Completeness of reports




[image: image4.png]‘State any additional comments regarding quality (MAXIMUM 4 LINES OF TEXT):

Cost

Evaluate the contractor/grantee’s cost (consider the list below):

- Management of budget
~ Were there any incorrectly submitted or disputed invoices
- Were any change orders or amendments needed to amend the budget

‘State any additional comments regarding cost (MAXIMUM 4 LINES OF TEXT):

Communication

Evaluate the contractor/grantee’s communication (consider the list below):

]

- Delivery and scheduling

- Budget

- Externally or with stakeholders
- Responsiveness

- Proactive communication

‘State any additional comments regarding cost (MAXIMUM 4 LINES OF TEXT):





[image: image5.png]Identify any issues related to performance (not mentioned above) that needed to be resolved (MAXIMUM 8 LINES OF

Please complete ALL tabs BEFORE clicking submit. Once you click submit, the form will be sent.
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Timeliness

Did the project finish on time?

If not, explain (MAXIMUM 4 LINES OF TEXT):

]

Work plan objectives met:

Quality of deliverables:

]

Deliverables received on time:

]

invoices submitted on time:

]

Quality

Accomplishment of contract/grant goal(s):

Adherence to program requirements:

]

Clarity/Completeness of reports:




[image: image7.png]Clarity/Completeness of reports: Improvement shown:

Cost

Management of budget: Improvement shown:

Any incorrectly-submitted or disputed invoices?

=

If yes, explain (MAXIMUM 4 LINES OF TEXT):

Were any change orders needed to adjust the budget:

If yes, how many:

Explain why the change orders were needed (MAXIMUM 4 LINES OF TEXT):

Were any amendments needed to adjust the budget:

]

If yes, how many-

Explain why the amendments were needed (MAXIMUM 4 LINES OF TEXT):





[image: image8.png]Communication

Consider the contractor/grantee’s communication in terms of delivery, schedule and budget. Was the contractor/grantee
proactive i their communication?

General: Improvement shown:
=1 =1
Improvement shown:
Improvement shown:
=1
Improvement shown:
List any additional comments regarding communication (MAXIMUM 4 LINES OF TEXT):
Additional Concerns
‘Spedial situations:
Explain if applicable (MAXIMUM 4 LINES OF TEXT):
‘Subcontractor management: Improvement shown:

Identify any issues related to performance, and not mentioned above, that needed to be resolved (MAXIMUM 8 LINES OF
TEXD):





[image: image9.png]Additional Concerns

‘Special situations:

Explain if applicable (MAXIMUM 4 LINES OF TEXT):

‘Subcontractor management: Improvement shown:

Identify any issues related to performance, and not mentioned above, that needed to be resolved (MAXIMUM 8 LINES OF
TEXT):

Please complete ALL tabs BEFORE clicking submit. Once you click submit, the form will be sent.
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‘Overall performance: *

]

Would you engage the contractor/grantee’s services again:*

If no, please give reasoning (MAXIMUM 4 LINES OF TEXT):

Describe any formal negative action taken within the duration of this contract/grant (i.e., letter of expectation,
pursuit of suspension, termination) MAXIMUM 8 LINES OF TEXT:

Condlusions/Comments (MAXIMUM 8 LINES OF TEXT):

Please complete ALL tabs BEFORE clicking submit. Once you click submit, the form will be sent.





