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REQUEST FOR PROPOSALS
Minnesota Pollution Control Agency


Remediation Master Contract
Section 1: Project Overview

The Minnesota Pollution Control Agency (“MPCA” or “State”) and the Minnesota Department of Agriculture (“MDA” or “State”) request proposals from qualified experienced environmental contractors (Contractors) to perform environmental investigations and other response actions at sites throughout Minnesota. The State seeks multiple Contractors to provide environmental services, including risk assessments, sampling, investigations, feasibility studies, removal and response actions, remedial design, response action oversight, and long-term operation and maintenance activities statewide. The Contractors will not conduct construction services directly; however, the Contractors will be overseeing and subcontracting construction services in accordance with the MPCA Contractor and Subcontractor Purchasing Manual which can be found at: https://www.pca.state.mn.us/about-mpca/contractor-and-subcontracting-guidance. 

Section 2: Project Goals
The goal of the Master Contract is to investigate, identify, and remediate releases of contaminants that pose a threat to the state’s environment, and the public’s health and safety. MPCA and MDA are authorized to respond to releases of petroleum, hazardous substances, pollutants, and contaminants which have been reported to the State or in which the State suspects there has been a release. These tasks are being conducted by multiple programs within these agencies.  Some of the “responsible persons” have not been identified for some of the release sites, or the responsible party is unwilling or unable to proceed with a required site investigation and/or corrective action, or the State has been given the authority to undertake response actions. At this point, the State may take over and conduct any appropriate response actions that are needed.

The State may utilize this Master Contract to provide for the proper closure, clean up, and long-term monitoring and maintenance at closed, state-permitted landfills, which Minnesota maintains in perpetuity. There are approximately 114 closed landfills located throughout the State of Minnesota that are eligible through the MPCA’s Closed Landfill Program (CLP). Over the life of the Master Contract, it is possible that additional closed landfills and closed dumps may enter into the CLP.
The State may utilize this Master Contract to evaluate, identify, monitor, remediate, design, restore and implement, potential impact to human health and to the threat to the health of the biological community that pose a threat to the Areas of Concern (AOC) on the Great Lakes. These tasks may include, but not limited to, site screening, site planning, plan development, monitoring, sediment sampling, restoration, and implementation.  

The Scope of Services is divided into three Categories of Service described in Section 3 of this RFP. The evaluation of each Proposer’s capabilities to perform the scope of services shall be based primarily on the tasks performed in those categories. 
All Contractors will follow the MPCA Green Remediation practices and policies.
Multiple Contractors (the number for each Category of Service has not yet been determined) are being sought to conduct the tasks statewide referenced in the following Categories:
· Category A – Petroleum, Superfund, MDA, Closed Landfill Program Environmental Services

· Category B -  Petroleum Environmental Services
· Category C -  Closed Landfill Program Environmental Services
Proposers should refer to each Categories Scope of Service in Section 3 of this RFP for specific requirements. 
The current Superfund, Petroleum Remediation Program and MDA Environmental Professional Master Contracts will expire June 30, 2018.  The existing MPCA Landfill Investigation, Design and Construction Oversight Contracts set to expire June 30, 2021, will be cancelled upon execution of the Remediation Master Contract. The Remediation Master Contract period will be a 5-year term and effective on July 1, 2018, or upon the date of the Remediation Master Contract execution (whichever is later) through June 30, 2023.  

Funding for services is to be provided by the Remediation Fund, Minn. Stat. § 116.155, Closed Landfill Investment Fund, Minn. Stat. § 115B.421, Federal Funds, Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), 42 U.S.C § 9601-9675. The Minnesota Environmental Response Liability Act (MERLA) and the Minnesota Petroleum Tank Release Cleanup Account (Petrofund). When services performed under this Contract are in whole or in part using federal funds obtained by the State from the EPA and other sources, use of federal funds are subject to the federal terms and conditions as applicable. Investigations with federal funding and cleanup of sites on the National Priority List (NPL) shall be conducted in accordance with the National Oil and Hazardous Substance Pollution Contingency Plan (NCP) 40 CRF Part 300 along with other applicable federal laws and regulations.  Federal Requirements (Subpart 0) to 40 CRF Part 35 applies to CERCLA-authorized grants to states and can be found at  

https://www.epa.gov/nscep  .Funding from other sources may also be available to use and can be used to provide services under this Master Contract (excluding funding from litigation).

The total amount of money available for work under this Master Contract is approximately $120,000,000.00 (One Hundred Twenty Million Dollars) for five years between all Master Contracts issued under this RFP. No payments will be made except for work authorized by a Work Order that is issued from the State.  No minimum payment is guaranteed by the State.

After the award of the Master Contracts the State will solicit a Workplan, Budget, and Timeline from one or more of the Contractors for a specific project of varying complexity involving a task or multiple tasks of a project. The State shall retain sole discretion in dividing the work among Contractors. Whether or not a Work Order is issued will be based on the Contractor's performance on previous Work Orders, location of sites relative to the Contractor’s office, potential or actual conflicts of interest, availability of staff or equipment, the need for specialized skill or experience, or other factors as determined by the State's Authorized Representative. 

This RFP does not obligate the State to award a Master Contract or complete the project, and the State reserves the right to cancel the solicitation if it is considered to be in its best interest.

Section 3: Scope of Services

The Contractor shall submit a separate proposal for each Category of Service for which the Contactor would like to be considered.  Proposals will be evaluated individually for each Category of Service for which they were submitted.  Category B is a subset of Category A.  If the Contractor submits Proposals for both Category A and Category B, Category A will be evaluated first for qualification.  If the Contractor is not approved for Category A, they will then be evaluated for Category B.  Category C will be evaluated individually.  Contractors can submit Proposals for all three Categories if desired.
Should a Contractor be approved and selected for more than one Categories, the Contractor will receive only one Master Contract containing all the approved and selected Categories.

Category A.  Petroleum, Superfund, MDA, Closed Landfill Program Environmental Services

Category A Scope of Services shall include: 


Prepare Engineering Evaluation Costs Analysis (EECA).

Oversee or conduct pilot testing of remediation systems. 


Operate and maintain remediation systems. 


Prepare corrective action design documents (e.g., CAD design reports, pilot test reports, installation notification reports, monitoring reports, plans, and as-built reports). 


Prepare Health and Safety Plans (HASP).

Oversee site investigation services for soil boring advancement, and monitoring well installation using both standard drilling methods, and direct push methods. 


Conduct ground water, soil, surface water, sediment, and air sampling and monitoring. 


Conduct vapor/air monitoring for health and safety and air quality criteria. 


Conduct and/or oversee site assessment activities (Phase I and Phase II), limited site investigations and remedial investigations. 


Conduct surface water, ground water, air and vapor receptor surveys. 


Oversee construction to mitigate vapors and conduct non-construction mitigation measures such as using fans, etc. 

· Install stainless steel soil gas sampling ports using an electric drill to bore through floor slabs.


Oversee construction to complete sediment sampling and conduct non-construction sediment sampling as needed.


Conduct or oversee operation and maintenance on remedial systems. 


Arrange for transportation, storage, and proper management of wastes. 


Evaluate the need for and oversee the implementation of alternative drinking water supply, including point-of-use treatment (i.e. filtration). 


Evaluate, monitor, design and remediate contaminated sediment and other necessary restorative actions. 


Coordinate remedy planning, restoration planning and end use planning. 


Search, gather, and evaluate bathymetric data. 


Coordinate and cooperate with other State-contracted services such as sampling and analytical, emergency response contractors, and hazardous waste services. 
· Arrange for geophysical activites

Oversee subcontractors and state contractors during investigation and cleanups and tank removals 


Prepare and evaluate reports (e.g., investigation reports, monitoring reports, free product recovery reports). 


Evaluate invoices. 

· Collect and manage field and laboratory data for electronic submittal in a format specified by the MPCA

· Evaluate data quality and data verification reports. 


Arrange for site access. 


Coordinate utility locates by contacting the appropriate entity and if applicable coordinate traffic control. 


Prepare and evaluate bid specifications. 


Conduct and review human health and/or ecological risk assessments. 

 
Prepare and review Quality Assurance Project Plans (QAPP) and Sampling and Analysis Plans (SAP) in accordance with state and federal requirements.
 
Perform feasibility and treatability studies. 


Design comprehensive remedial action remedies and remediation systems. 

· Conduct and oversee remedial investigation

  Oversee installation of remedial actions and remedial systems. 


Conduct surface water, ground water, and hydrodynamic modeling. 


Perform asbestos identification and if necessary oversee asbestos abatement and removal. 


Conduct third party review and analysis of technical information for the purpose of providing conclusions and recommendations to the State. 


Provide support for the analysis and development of program policy and guidance, including developing health or ecological risk criteria/standards (including technical report preparation).

Perform five year reviews/ and site reviews. 


Prepare draft decision documents and other documents such as grant applications, draft institutional controls, permit applications
· Perform operation and maintenance system review and optimization. 


Research, evaluate and implement innovative technologies. 


Prepare presentations and present information at meetings. 


Oversee Stormwater Program requirements during construction activities. 


Provide technical assistance to the State in the evaluation and interpretation of data and information. 


Oversight of Responsible Party and Voluntary Party Contractors during site investigations or response actions. 


Oversee or conduct bench scale lab treatability studies, pilot testing and field demos.

Assist and provide training as requested by the MPCA or MDA. Training must be related to the scope of this contract. 


Follow MPCA Green practices/procedures for remediation projects. 


Oversee hydrogeologic investigations including fate & transport modeling, capture zone analysis and pump tests. 

· Prepare and determine if the Stormwater Pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project.
Category B.  Petroleum Only Environmental Services

Category B Scope of Services shall include:

· Oversee site investigation services for soil boring advancement and monitoring well installation using both standard drilling methods and push probes methods.  

· Conduct ground water, soil, surface water, sediment, and air sampling and monitoring.

· Conduct vapor/air monitoring for health and safety and air quality criteria.

· Conduct and/or oversee site assessment activities (Phase I and Phase II), limited site investigations and remedial investigations.

· Conduct surface water, ground water, air and vapor receptor surveys. 

· Oversee construction to mitigate vapors and conduct non-construction mitigation measures such as using fans, etc.

· Conduct or oversee operation and maintenance on remedial systems.

· Arrange for transportation, storage, and proper management of wastes.

· Evaluate the need for and oversee the implementation of alternative drinking water, including point-of-use treatment (i.e. carbon filtration).

· Coordinate and cooperate with other State-contracted services such as sampling and analytical, emergency response contractors, and hazardous waste services.

· Arrange for geophysical activities.

· Oversee Subcontractors and State Contractors during investigation and cleanups and tank removals.

· Prepare and evaluate reports (e.g., investigation reports, monitoring reports, free product recovery reports).

· Prepare Health and Safety Plans (HASPs). 

· Arrange for site access.

· Coordinate utility locates by contacting the appropriate entity and if applicable coordinate traffic control.

· Prepare and evaluate bid specifications.

· Evaluate invoices.

· Assist and provide training as requested by the MPCA.  Training must be related to the scope of this 
       Master Contract.
· Follow MPCA Green practices/procedures relative to remediation projects.

· Oversee hydrogeologic investigations including fate & transport modeling, capture zone analysis and pump tests,
· Prepare Engineering Evaluation Cost Analysis (EECA).

· Oversee or conduct bench-scale lab treatability studies and pilot-tests and field demos.

· Oversee equipment start-up and work out problems with the Contractor/Vendor.  

· Prepare and determine if the Stormwater Pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project.
·  Install stainless steel soil gas sampling ports using an electric drill to bore through floor slabs.

·  Collect and manage field and laboratory data for electronic submittal in a format specified by the MPCA.
Category C.  Closed Landfill Program Only Environmental Services

Category C Scope of Services shall include: 

· Design remediation systems and strategies for remediation of subsurface contamination.  Contaminated subsurface media includes, but is not limited to, soil, solid waste, groundwater, methane, and/or other vapor.  

· Oversee, design, and/or conduct pilot testing, bench scale testing, field demos and treatability studies of remediation systems or technologies. 

· Prepare corrective action design documents (e.g., CAD design reports, pilot test reports, installation notification reports, monitoring reports, plans, and as-built reports). 

· Prepare Health and Safety Plans (HASP). 

· Oversee site investigation services for soil boring advancement, and monitoring well installation using both standard drilling methods, and direct push methods. 

· Conduct ground water, soil, surface water, sediment, and air sampling and monitoring. 

· Conduct vapor/air monitoring for health and safety and air quality criteria. 

· Conduct and/or oversee site evaluation/assessment activities (Phase I and Phase II), limited site investigations and remedial investigations. 

· Conduct surface water, ground water, air and vapor receptor surveys.
· Arrange for transportation, storage, and proper management of wastes. 

· Evaluate the need for and oversee the implementation of alternative drinking water supply, including point-of-use treatment (i.e. filtration). 

· Coordinate and cooperate with other State-contracted services such as sampling and analytical, emergency response contractors, and hazardous waste services. 

· Oversee subcontractors and state contractors during investigation, cleanups, and construction activities. 

· Prepare and evaluate reports (e.g., investigation reports, monitoring reports, free product recovery reports). 

· Evaluate invoices and data reports. 

· Collect and manage field and laboratory data for electronic submittal in a format specified by the MPCA.

· Evaluate data quality and prepare data verification reports. 

· Arrange for site access. 

· Coordinate utility locates by contacting the appropriate entity and if applicable coordinate traffic control. 

· Prepare and evaluate bid documents (e.g. plans and specifications), suitable for advertisement for bids, including but not limited to, landfill cover systems, remediation systems, landfill gas systems and erosion repair projects.  All plans shall comply with the rules and requirements of the Minnesota Department of Administration and the MPCA. 

· Prepare and review Quality Assurance Project Plans (QAPP) and Sampling and Analysis Plans (SAP) in accordance with state and federal requirements. 

· Perform/oversee remedial action plans. 

· Conduct surface water, ground water, and hydrodynamic modeling. 

· Conduct third party review and analysis of designs, reports and technical information when requested by the MPCA for the purpose of providing conclusions and recommendations to the State. 

· Perform five year reviews and site reviews. 

· Review groundwater remediation technologies and recommend alternatives and optimization options.  

· Provide evaluation and design of energy recovery systems utilizing landfill gas.

· Research, evaluate and implement innovative or new technologies. 

· Prepare presentations and present information at meetings. 

· Prepare and determine if the Stormwater pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project.

· Prepare Erosion Control Plans and oversee implementation. 

· Provide technical assistance to the State in the evaluation and interpretation of data and information. 

· Assist and provide training as requested by the MPCA. Training must be related to the scope of this Master Contract. 

· Follow MPCA Green practices/procedures for remediation projects. 

· Oversee hydrogeologic investigations including fate & transport modeling. 

· Complete capture zone analyses. 

· Perform/oversee aquifer pump tests. 

· Perform/oversee evaluation of soil borings, test pits, environmental boring and soil testing to determine cover integrity and availability of suitable soils.

· Arrange for geophysical activities.
· Conduct/oversee studies of hydrogeology, geology and soils utilizing geophysical studies, modeling, and dye trace studies.
· Prepare construction cost estimates using standard engineering practices.

· Assist the MPCA during the bidding process.  The Contractor shall develop, advertise, distribute plans and specifications and addenda, answer bid questions, conduct pre-bid meetings, evaluate bid submittals, including bidder qualifications, and provide a recommendation for bid award.

· Provide project management and construction oversight.  In general this will entail:

· Project coordination;

· One or more qualified representatives at the project site at all times when the construction contractor is conducting significant work or when otherwise directed by the MPCA Site Team;

· Ensuring that all specifications are met, by reviewing tests including, but not limited to, equipment and material submittals, liner testing, soil compaction, soil gradation, materials placement, elevation grades, and concrete testing;

· Conducting weekly progress meetings, preparing a weekly construction agenda, and distributing a summary of the weekly construction meeting minutes;

· Reviewing and approving construction contractor invoices;

· Erosion control measures inspections;

· Oversee equipment/system start-up and trouble shoot problems with the Contractor/Vendor for repair and newly installed remediation systems;

· Participation in or conduct other public and project management meetings.

· Prepare construction documentation reports.

· Prepare Operation and Maintenance (O&M) Manuals.

Section 4. Personnel Classifications and Qualifications
Category A: Petroleum, Superfund, MDA, and Closed Landfill Program Environmental Services

The following personnel classifications will be utilized in Category A.  Please see detailed descriptions of each Classification and Classification Levels and Rates. 
To qualify for a classification, the staff must have the education, experience and a majority of the qualifications listed
The MPCA and MDA will pay the appropriate salary costs for the task being done.  For example, for work requiring a Scientist 1, only a Scientist 1 salary will be paid regardless of the Contractors staff’s actual classification.  

Additional personnel classifications other than those listed below will not be accepted.  

Ecological Risk Assessor 2

Ecological Risk Assessor 3

Engineer 1

Engineer 2

Engineer 3

Engineer 4
Field Technician
GIS/CADD Specialist
Human Health Risk Assessor 2

Human Health Risk Assessor 3

On-Site Inspector

Project Manager

Quality Assurance/Quality Control Officer

Scientist 1

Scientist 2 

Ecological Risk Assessor 2

Qualifications

· Master’s Degree in Ecology, Toxicology, Biology, or other relevant field.

· Minimum of 3 year experience in performing and/or reviewing ecological risk assessments.

· Expertise in terrestrial and/or aquatic ecology and eco-toxicology.

· Understands the concepts and principles of toxicology.

· Knowledgeable of standard quantitative and qualitative risk assessment practices to analyze potential ecological risks.

· Experience working in a variety of regulatory environments (e.g., CERCLA, RCRA, State Regulations).

· Familiar with development of toxicity-based benchmark values such as water quality criteria and sediment quality guideline values.

· Familiar with the performance of toxicity tests and interpretation of results.

· Wetland delineation.

Tasks 
· Perform and review ecological health risk assessments.

· Identifying appropriate receptor groups.
· Evaluating environmental data.
· Conducting statistical analysis.
· Conducting literature researches and literature analysis.
· Performing hazard assessments.
· Conducting dose-response evaluations and toxicity assessments.
· Managing ecological risk assessments projects from inception to closure.
· Developing ecological sampling, restoration and monitoring plans.
· Providing risk ecological communication to State staff and to the public on sites as required.
· Developing criteria, modeling bioaccumulation, food-chain and exposure, and report preparation. (the Ecological Risk Assessor 2 can assist the Ecological Risk Assessor 3 but shall not act as the lead for developing ecologically based exposure limits for chemicals).
Ecological Risk Assessor 3 
Qualifications

· Ph.D. Degree in Ecology, Toxicology, Biology, or other relevant field and a minimum of three years experience in performing and/or reviewing ecological risk assessment or M.S. in Ecology, Toxicology, Biology or other relevant field and a minimum of seven years experience in performing and/or reviewing ecological risk assessments.

· Expertise in terrestrial and/or aquatic ecology and eco-toxicology.

· Understands the concepts and principles of toxicology.

· Knowledgeable of standard quantitative and qualitative risk assessment practices to analyze potential ecological risks.

· Experience working in a variety of regulatory environments (e.g., CERCLA, RCRA, State Regulations).

· Familiar with development of toxicity-based benchmark values such as water quality criteria and sediment quality guideline values.

· Familiar with the performance of toxicity tests and interpretation of results.

Tasks 
· Perform and review ecological risk assessments.
· Identifying appropriate receptor groups.
· Evaluating environmental data.
· Conducting statistical analysis.
· Conducting literature researches and literature analysis.
· Performing hazard assessments.
· Conducting dose-response evaluations and toxicity assessments.
· Managing ecological risk assessments projects from inception to closure.
· Developing ecological sampling, restoration and monitoring plans.
· Providing risk ecological communication to State staff and to the public on sites as required.
· Developing criteria, modeling bioaccumulation, food-chain and exposure, and report preparation. (The Ecological Risk Assessor (Scientist III) shall be the lead Ecological risk assessor who develops and attests to ecologically based exposure limits for chemicals)
Engineer 1 

Qualifications

· Bachelor’s Degree in Civil or Environmental Engineering or related engineering Field.

· Ability to effectively communicate technical information and reports.

· Strong problem solving ability and mechanical aptitude.

· Engineer in Training (EIT) certification in applicable engineering field, such as civil, environmental, agricultural, or chemical engineering.
Tasks

· Assist with or prepare plans, specifications and documentation reports.

· Oversee field activities during construction.

· Work with the Engineer 2 to identify potential problems, propose solutions and implement changes.

· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Oversee equipment start-up and work out problems with the Contractor/Vendor.  

· Prepare and determine if the Stormwater pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project. 
Engineer 2

Qualifications

· Bachelor’s, Master’s, or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related or related engineering field.

· Minimum of five years of experience in environmental engineering or related field.

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents. 
· Current Minnesota Erosion/Sedimentation Control Certification.
· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

Tasks

· Overseeing all technical issues related to the design, implementation, operation and maintenance of remediation systems.
· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Prepare and sign all plans and specifications, construction documentation reports, operation monitoring reports and supplemental agreements.

Engineer 3

Qualifications

· Bachelor’s, or Master’s or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related engineering field.

· Minimum of ten years of experience working in the area of environmental engineering or related field of which:.

· Minimum of seven years of current/recent experience working in the area of environmental engineering, design, and implementation of response actions; or

· Minimum of five years of structural engineering experience.

· Minimum of three years of documented construction related field experience.

· Advanced knowledge of the principals of environmental engineering including remedial design, treatment systems and/or response actions. 

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents.
· Current Minnesota Erosion/Sedimentation Control Certification.
· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

Tasks

· Overseeing all technical issues related to the design, implementation, operation and maintenance of remediation systems

· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Prepare and sign all plans and specifications, construction documentation reports, operation monitoring reports and supplemental agreements.

Engineer 4

Qualifications

· Bachelor’s, Master’s or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related engineering field.

· Minimum of twenty years of recent experience working in the area of environmental engineering or related field.

· Advanced knowledge of the principals of environmental engineering including remedial design, treatment systems and/or response actions. 

· Exceptional written and verbal communication skills.

· Able to operate with latitude of responsibility requiring no supervision.

· Exceptional abilities to summarize and present data, and make clear recommendations for action.
· Current Minnesota Erosion/Sedimentation Control Certification.
· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

Tasks

· Tasks same as Engineer 3, but available to be utilized on a limited/exclusive basis for technical/engineering issues on major response actions and remedial actions.

· Able to direct work towards satisfactory completion of all technical aspects of the project. 
Field Technician 

Qualifications

· Vocational Technical Degree in related field and at least one year of experience as a Field Technician, or at least three years of experience as a Field Technician.

· Able to perform standard technical assignments, test or sampling procedures for soil, ground water, surface waters, sediment and air media. 

· Competent and experienced with sampling protocol/guidance for soil, ground water, surface waters, sediment and air media.

· Experienced with field instrumentation and equipment, and understands their capabilities and limitations.

· A thorough understanding of basic mechanical operations and systems in the field.

· Able to work with limited or little supervision by a Project Manager or Scientist.

Tasks

· Perform standard technical assignments, tests or sampling procedures.

· Collects and analyzes data.

· Prepares test reports.

· Performs ground water monitoring and elevation measurements. 

Tasks do not include land surveying as described in Minn. Statute Section 326.02, Subd. 4.
GIS/CADD Specialist

Qualifications

· Associate Degree or higher in Civil Engineering Technology or related field with a Geographic Information System (GIS) certificate. 

· Minimum of two years professional experience with CADD and/or GIS software products. 

· A thorough understanding of the concept of metadata, and familiarity with Minnesota’s geographic metadata standard.

· Proficient in GIS, AutoCAD, ArcMAP or other design software. 

· An understanding of data format, quality and sources of error.

· Strong organizations skills, attention to detail and strong written and oral communication skills. 

Tasks

· Prepare all plan sheets and maps for the project.
· Assist in/or complete data requests from the MPCA/MDA in the formats requested.

Human Health Risk Assessor 2

Qualifications

· Master’s Degree in Toxicology, Environmental Fate Chemistry or Risk Assessment, or a related field as determined by the MPCA/MDA.
· Minimum 3 year experience in performing and/or reviewing human risk assessments.

· Expertise in fate and transport modeling and highly developed computer skills desirable.

· Strong written and verbal communications skills required.

· Expertise in human toxicological hazard assessment, environmental fate and transport, environmental exposure modeling and risk assessment for chemicals.

· Expertise in conducting and reviewing baseline risk assessments in accordance with EPA Risk Assessment Guidance.

· Expertise in evaluating indoor exposure and risk from inhalation of chemical vapors due to vapor intrusion from soil and ground water.

Tasks 

· Perform and review human health risk assessments.  

· Evaluating data packages and identifying data gaps.

· Searching web-based information sources for relevant information.

· Summarizing reports for hazard classification and environmental exposure modeling.

· Recording risk analyses in reports and databases.

· Developing site-specific cleanup goals for human health risk for chemicals.

· Providing risk communication to the State staff and to the public on sites as required.

· Coordinating and working with state and federal regulators when joint decisions are necessary on risk assessment issues.

· Providing risk assessment assistance in the development of site-specific Workplans.

· Providing risk assessment training as required.
· Developing and attesting to, as the lead Human Health Risk Assessor, human health environmental regulatory exposure levels for chemicals. (For this task, the Scientist 2 shall assist the Human Health Risk Assessor (Scientist 3) but shall not act as the lead).
Human Health Risk Assessor 3

Qualifications

· Ph.D. Degree in Toxicology, Environmental Fate Chemistry or Risk Assessment, or a related field as determined by the MPCA/MDA,  and a minimum of six years of experience in performing and/or reviewing human health risk assessments; or a M.S. in Toxicology, Environmental Fate Chemistry or Risk Assessment and a minimum of eight years of experience in performing and/or reviewing human risk assessments.

· Expertise in fate and transport modeling and highly developed computer skills desirable.

· Strong written and verbal communications skills required.

· Expertise in human toxicological hazard assessment, environmental fate and transport, environmental exposure modeling and risk assessment for chemicals.

· Expertise in conducting and reviewing baseline risk assessments in accordance with EPA Risk Assessment Guidance.

· Expertise in evaluating indoor exposure and risk from inhalation of chemical vapors due to vapor intrusion from soil and ground water.

Tasks 
· Perform and review human health risk assessments.  

· Evaluating data packages and identifying data gaps. 

· Searching web-based information sources for relevant information.
· Summarizing reports for hazard classification and environmental exposure modeling.
· Recording risk analyses in reports and databases.
· Developing site-specific cleanup goals for human health risk for chemicals.
· Providing risk communication to State staff and to the public on sites as required.

· Coordinating and working with state and federal regulators when joint decisions are necessary on risk assessment issues.

· Providing risk assessment assistance in the development of site-specific Workplans.

· Providing risk assessment training as required and developing and attesting to, as the lead Human Health Risk Assessor, human health environmental regulatory exposure levels for chemicals.
On-Site Inspector (OSI)

Qualifications

· Vocational Technical Degree and at least five years of experience as a Field Technician. Bachelor’s Degree counts for 2 years of experience.

· Experienced with field instrumentation and equipment.

· Competent with sampling protocol for soil, ground water, surface waters, sediment and air media. 

· Understanding of basic mechanical operations and systems in the field.

· Knowledgeable of relevant requirements and comply with the site-specific QAPP (e.g., when splitting samples) and site-specific HASP.

· Knowledgeable and able to follow the requirements of all MPCA and MDA guidance and QAPPs.

Tasks

· Follow direction given by project manager in coordination with the State project manager.

· Provide on-site inspection and monitoring of various responsible parties and their field activities.

· Ensure compliance with applicable Superfund and Petroleum requirements.

· Sample media including ground water, surface water, air, sediments, soil, and product.

· Attend pre-construction and safety meetings.

· Keep a project/site log book on a daily basis noting arrival and departure times, weather conditions, work observed, samples taken, names of other individuals contacted, and other relevant data and items of interest.

· Take photographs of relevant work and document activities shown on the photos.

· Record quantities of materials removed and other related details of removal or remediation activities.

· Promptly report to State project managers all instances of non-compliance with MPCA requirements.

· Perform construction oversight and inspections.

· Coordinate on-site inspections with all relevant parties (close coordination with Contract Project Manager and State Project Manager is required regarding all unannounced inspections).
· For OSI work performed for the Petroleum Remediation Program, the OSI may be required to complete one or more of the following: Field Audit Checklist, Ground Water Sample Collection Checklist and Soil Sample Collection Checklist. 

Project Manager

Qualifications

· Bachelor’s Degree in applicable technical area, with at least five years of experience in applicable technical area managing projects including workplan development, scheduling, subcontracting, budgeting, invoicing, reporting and managing costs. Master’s or Ph.D. Degree serves as one year experience.

· Minimum of three years experience working with Minnesota Guidance and Policy with the Superfund/ Petroleum/ MDA programs.

https://www.pca.state.mn.us/waste/cleanup-guidance

· " 
http://www.mda.state.mn.us/chemicals/spills/incidentresponse/guidelist.aspx

· 
PMP certification or equivalent preferred.

· Be knowledgeable of MPCA and MDA Guidance and Policy (see General Guidance link above) for links to Guidance Documents).
· Demonstrated experience communicating technical information, data and reports to diverse audiences, including at public meetings, MPCA, MDA meetings.

· Possess excellent written and oral communication skills.

· Knowledgeable of hazardous and solid waste rules, policies and guidance.

· Ability to manage multiple projects, stay on schedule and be fiscally responsible.

· Strong problem solving skills and ability to manage the project team towards best possible outcomes. 

· Ability to write technical reports with data interpretation and recommendations.
· Excellent customer service skills.

Tasks

· Primary contact for all project communication for the project and workplan.

· Oversee or perform all tasks related to management of the project, including directing contractors’ staff work, overseeing subcontractors, reviewing and interpreting data, writing technical reports and providing clear recommendations. 

· Coordinating with State project teams and provide excellent customer service.

· Ensuring compliance with contract and budget requirements and Workplan schedules.

· Presenting technical information and data at public and State meetings.

· Serve as on-site inspector if needed.

Quality Assurance/Quality Control Officer (QA/QC)
Qualifications

· Bachelor’s Degree in Chemistry, Microbiology, or closely related field.

· Five years of professional laboratory experience, two of which shall include environmental analysis with emphasis on laboratory QA/QC program management.

· Knowledgeable of the requirements of the “Minnesota Pollution Control Agency Quality Management Plan,” and ability to be knowledgeable of the requirements of any future revisions of this document.

· Knowledgeable of applicable state and federal standard methods for the analysis of environmental samples, particularly water and soil; principles and practice of laboratory quality assurance and quality controls; sampling techniques and statistical analysis methods; quality assurance; and data management process techniques.

· Skilled in performing standard QA/QC evaluation procedures, evaluating data using statistical analysis methods, interpreting results of data analysis, and making appropriate recommendations.

· Must be able to develop and implement a quality assurance program for sample collections, reports, work with a variety of parties to plan schedule, organize and coordinate sampling for Contractor field staff.

· Knowledge of U.S. EPA QAPP Guidance & U.S. Environmental Protection Agency CLP sampling protocol and procedures.

Tasks

· Prepare reports of analytical results in accordance with Contract Documents.

· Review and approve laboratory reports for accuracy, precision, representativeness, completeness and comparability of data.

· Confer with representatives of regulatory agencies concerning quality assurance issues related to sampling or analytical problems.

· Coordinate or develop standard operating procedures for operations and field staff.

· Oversee the writing and maintaining of Quality Assurance Project Plans.

· Develop, present and document training programs for operations and field staff on quality assurance and analysis.

· Develop training protocols, competency standards and documentation requirements.

· Coordinate or perform quality assurance system audits of laboratory performance.

· Submit proficiency testing samples to laboratories and evaluate sample results.

· Prepare or review the preparation of calibration standards and quality assurance. Check samples for field sampling equipment.

· Monitor and maintain laboratory results.

· Review quality control charts supplied by laboratories.

· Evaluate new analytical methods and instrumentation for use by the Contractor’s staff.

Scientist 1 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or Limnology.

· Minimum of one year of experience in environmental field (e.g., oversee well construction or soil and water sampling).
· Ability to conduct and interpret environmental testing.

· Ability to prepare technical correspondence and reports.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.

Tasks

· Observe field activities (soil borings, well construction and sampling)

· Samples environmental media and prepares field notes associated with the task.

· Assist the Scientist 2 in preparing reports.

Scientist 2 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or  Limnology.

· Minimum of five years of experience related to environmental specialty  (e.g., hydrogeologic investigations, ground water modeling, surface water ecology, soil mapping).
· Demonstrated ability to analyze complex technical data and make clear recommendations.
· Exceptional data analysis and presentation skills.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.Tasks

· Coordinate all environmental reviews and investigations associated with the project.

· Provide team leadership to the other scientists working on the project to ensure all aspects of the investigation are being pursued.

· Make the final recommendation based on the outcome of the study.

· Retrieve, interpret, comprehend data results, and provide recommendations for action.
Category B. Petroleum Only Environmental Services 

The following personnel classifications will be utilized in Category B.   Please see detailed descriptions below of each Classification and Classification Levels and Rates. 
To qualify for a classification, the staff must have the education, experience and a majority of the qualifications listed
The MPCA will pay the appropriate salary costs for the task being done.  For example, for work requiring a Scientist 1, only a Scientist 1 salary will be paid regardless of the Contractors staff’s actual classification.  

Additional personnel classifications other than those listed below will not be accepted.  

Engineer 1

Engineer 2 
Engineer 3

Field Technician
GIS/CADD Specialist
Project Manager

Scientist 1

Scientist 2 
Engineer 1 

Qualifications

· Bachelor’s Degree in Civil or Environmental Engineering or related engineering Field.

· Ability to effectively communicate technical information and reports.

· Strong problem solving ability and mechanical aptitude.

· Engineer in Training (EIT) certification in applicable engineering field, such as civil, environmental, agricultural, or chemical engineering

Tasks

· Assist with or prepare plans, specifications and documentation reports.

· Oversee field activities during construction.

· Work with the Engineer 2 to identify potential problems, propose solutions and implement changes.

· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Oversee equipment start-up and work out problems with the Contractor/Vendor.  

· Prepare and determine if the Stormwater pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project.

Engineer 2

Qualifications

· Bachelor’s, Master’s, or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related or related engineering field.

· Minimum of five years of experience in environmental engineering or related field.

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents. 

· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).
Tasks

· Overseeing all technical issues related to the design, implementation, operation and maintenance of remediation systems.
· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Prepare and sign all plans and specifications, construction documentation reports, operation monitoring reports and supplemental agreements.

Engineer 3

Qualifications

· Bachelor’s, Master’s or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related engineering field.

· Minimum of ten years of experience working in the area of environmental engineering or related field of which:
· Minimum of seven years of current/recent experience working in the area of environmental engineering, design, and implementation of response actions; or

· Minimum of five years of structural engineering experience.

· Minimum of three years of documented construction related field experience.

· Advanced knowledge of the principals of environmental engineering including remedial design, treatment systems and/or response actions. 

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents.

· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).
Field Technician 

Qualifications

· Vocational Technical Degree in related field and at least one year of experience as a Field Technician, or at least three years of experience as a Field Technician.

· Able to perform standard technical assignments, test or sampling procedures for soil, ground water, surface waters, sediment and air media. 

· Competent and experienced with sampling protocol/guidance for soil, ground water, surface waters, sediment and air media.

· Experienced with field instrumentation and equipment, and understands their capabilities and limitations.

· A thorough understanding of basic mechanical operations and systems in the field.

· Able to work with limited or little supervision by a Project Manager or Scientist.

Tasks

· Perform standard technical assignments, tests or sampling procedures.

· Collects and analyzes data.

· Prepares test reports.

· Performs ground water monitoring and elevation measurements. 

Tasks do not include land surveying as described in Minn. Statute Section 326.02, Subd. 4..

GIS/CADD Specialist

Qualifications

· Associate Degree or higher in Civil Engineering Technology or related field with a Geographic Information System (GIS) certificate. 

· Minimum of two years professional experience with CADD and/or GIS software products. 

· A thorough understanding of the concept of metadata, and familiarity with Minnesota’s geographic metadata standard.

· Proficient in GIS, AutoCAD, ArcMAP or other design software. 

· An understanding of data format, quality and sources of error.

· Strong organizations skills, attention to detail and strong written and oral communication skills. 

Tasks

· Prepare all plan sheets and maps for the project.
· Assist in/or complete data requests from the MPCA/MDA in the formats requested.

Project Manager

Qualifications

· Bachelor’s Degree in applicable technical area, with at least five years of experience in applicable technical area managing projects including workplan development, scheduling, subcontracting, budgeting, invoicing, reporting and managing costs. Master’s Degree or Ph.D. serves as one year experience.

· Minimum of three years experience working with Minnesota Guidance and Policy with the Superfund/ Petroleum programs.

·             https://www.pca.state.mn.us/waste/cleanup-guidance 
· PMP certification or equivalent preferred.

· Be knowledgeable of MPCA and MDA Guidance and Policy (see General Guidance link above)  for links to Guidance Documents)

· Demonstrated experience communicating technical information, data and reports to diverse audiences, including at public meetings, MPCA meetings.

· Possess excellent written and oral communication skills.

· Knowledgeable of hazardous and solid waste rules, policies and guidance.

· Ability to manage multiple projects, stay on schedule and be fiscally responsible.

· Strong problem solving skills and ability to manage the project team towards best possible outcomes. 

· Ability to write technical reports with data interpretation and recommendations

· Excellent customer service skills.

Tasks

· Primary contact for all project communication for the project and workplan.

· Oversee or perform all tasks related to management of the project, including directing contractors’ staff work, overseeing subcontractors, reviewing and interpreting data, writing technical reports and providing clear recommendations. 

· Coordinating with State project teams and provide excellent customer service.

· Ensuring compliance with contract and budget requirements and Workplan schedules.

· Presenting technical information and data at public and State meetings.

· Serve as on-site inspector if needed.
Scientist 1 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or Limnology.

· Minimum of one year of experience in environmental field (e.g., oversee well construction or soil and water sampling)

· Ability to conduct and interpret environmental testing.

· Ability to prepare technical correspondence and reports.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.

Tasks

· Observe field activities (soil borings, well construction and sampling)

· Samples environmental media and prepares field notes associated with the task.

· Assist the Scientist 2 in preparing reports.

Scientist 2 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or  Limnology.

· Minimum of five years of experience related to environmental specialty  (e.g., hydrogeologic investigations, ground water modeling, surface water ecology, soil mapping)

· Demonstrated ability to analyze complex technical data and make clear recommendations

· Exceptional data analysis and presentation skills.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.

Tasks

· Coordinate all environmental reviews and investigations associated with the project.

· Provide team leadership to the other scientists working on the project to ensure all aspects of the investigation are being pursued.

· Make the final recommendation based on the outcome of the study.

· Retrieve, interpret, comprehend data results, and provide recommendations for action.
Category C:  Closed Landfill Program
The following personnel classifications will be utilized in Category C.  Please see detailed descriptions of each Classification and Classification Levels and Rates. 
To qualify for a classification, the staff must have the education, experience and a majority of the qualifications listed
The MPCA will pay the appropriate salary costs for the task being done.  For example, for work requiring a Scientist 1, only a Scientist 1 salary will be paid regardless of the Contractors staff’s actual classification.  

Additional personnel classifications other than those listed below will not be accepted.  

Engineer 1

Engineer 2

Engineer 3

Engineer 4

Field Technician

GIS/CADD Specialist

On-Site Inspector

Project Manager

Quality Assurance/Quality Control Officer

Scientist 1

Scientist 2 
Engineer 1 

Qualifications

· Bachelor’s Degree in Civil or Environmental Engineering or related engineering Field.

· Ability to effectively communicate technical information and reports.

· Strong problem solving ability and mechanical aptitude.

· Engineer in Training (EIT) certification in applicable engineering field, such as civil, environmental, agricultural, or chemical engineering.

· Current Minnesota Erosion/Sedimentation Control Certification.

Tasks

· Assist with or prepare plans, specifications and documentation reports.

· Oversee field activities during investigation and construction.

· Work with the Engineer 2 to identify potential problems, propose solutions and implement changes.

· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Oversee equipment start-up and work out problems with the Contractor/Vendor.  

· Prepare and determine if the Stormwater pollution Prevention Plan (SWPPP) is being followed and make recommendations if revisions are needed during the life of the construction project. 
Engineer 2

Qualifications

· Bachelor’s, Master’s, or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related or related engineering field.

· Minimum of five years of experience in environmental engineering or related field.

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents. 

· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

· Current Minnesota Erosion/Sedimentation Control Certification.

· Previous experience with installation and testing of synthetic liners.

Tasks

· Overseeing all technical issues related to the design, implementation, operation and maintenance of remediation systems

· Work Closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Prepare and sign all plans and specifications, construction documentation reports, operation monitoring reports and supplemental agreements.

Engineer 3

Qualifications

· Bachelor’s, or Master’s or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related engineering field.

· Minimum of ten years of experience working in the area of environmental engineering or related field of which:.

· Minimum of seven years of current/recent experience working in the area of environmental engineering, design, and implementation of response actions; or

· Minimum of five years of structural engineering experience.

· Minimum of three years of documented construction related field experience.

· Advanced knowledge of the principals of environmental engineering including remedial design, treatment systems and/or response actions. 

· Demonstrated ability to perform technical calculations and evaluations.

· Ability to direct technical staff working in the field.

· Demonstrated ability to prepare technical reports, plans/specifications, bidding documents.
· Current Minnesota Erosion/Sedimentation Control Certification
· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

Tasks

· Overseeing all technical issues related to the design, implementation, operation and maintenance of remediation systems

· Work closely with Construction Contractors and the Field Technicians to ensure issues are resolved in the field whenever possible.

· Prepare and sign all plans and specifications, construction documentation reports, operation monitoring reports and supplemental agreements.

Engineer 4

Qualifications

· Bachelor’s,  Master’s or Ph.D. Degree in Chemical, Civil (including geomechanics, structural and water resources engineering) Environmental, Electrical, Mechanical, or related engineering field.

· Minimum of twenty years of recent experience working in the area of environmental engineering or related field.

· Advanced knowledge of the principals of environmental engineering including remedial design, treatment systems and/or response actions. 

· Exceptional written and verbal communication skills.

· Able to operate with latitude of responsibility requiring no supervision.

· Exceptional abilities to summarize and present data, and make clear recommendations for action.
· Current Minnesota Erosion/Sedimentation Control Certification.
· Licensed Professional Engineer in Minnesota, as specified by the Minnesota Board of Architecture, Engineering, Land Surveying, Landscape Architecture, Geoscience and Interior Design (AELSLAGID).

Tasks

· Tasks same as Engineer 3, but available to be utilized on a limited/exclusive basis for technical/engineering issues on major response actions and remedial actions.

· Able to direct work towards satisfactory completion of all technical aspects of the project. 

Field Technician 

Qualifications

· Vocational Technical Degree in related field and at least one year of experience as a Field Technician, or at least three years of experience as a Field Technician.

· Able to perform standard technical assignments, test or sampling procedures for soil, ground water, surface waters, sediment and air media. 

· Competent and experienced with sampling protocol/guidance for soil, ground water, surface waters, sediment and air media.

· Experienced with field instrumentation and equipment, and understands their capabilities and limitations.

· A thorough understanding of basic mechanical operations and systems in the field.

· Able to work with limited or little supervision by a Project Manager or Scientist.

Tasks

· Perform standard technical assignments, tests or sampling procedures.

· Collects and analyzes data.

· Prepares test reports.

· Performs ground water monitoring and elevation measurements. 

Tasks do not include land surveying as described in Minn. Statute Section 326.02, Subd. 4..

GIS/CADD Specialist

Qualifications

· Associate Degree or higher in Civil Engineering Technology or related field with a Geographic Information System (GIS) certificate. 

· Minimum of two years professional experience with CADD and/or GIS software products. 

· A thorough understanding of the concept of metadata, and familiarity with Minnesota’s geographic metadata standard.

· Proficient in GIS, AutoCAD, ArcMAP or other design software. 

· An understanding of data format, quality and sources of error.

· Strong organizations skills, attention to detail and strong written and oral communication skills. 

Tasks

· Prepare all plan sheets and maps for the project.
· Assist in/or complete data requests from the MPCA/MDA in the formats requested.

On-Site Inspector (OSI)

Qualifications

· Vocational Technical Degree and at least five years of experience as a Field Technician. Bachelor’s Degree counts for 2 years of experience.

· Experienced with field instrumentation and equipment.

· Competent with sampling protocol for soil, ground water, surface waters, sediment and air media. 

· Understanding of basic mechanical operations and systems in the field.

· Knowledgeable of relevant requirements and comply with the site-specific QAPP (e.g., when splitting samples) and site-specific HASP.

· Knowledgeable and able to follow the requirements of all MPCA and MDA guidance and QAPPs.

· Current University (or similar certification program) of Minnesota Erosion/Sedimentation Control Certification.

· Minimum of five years’ experience in construction oversight.

· Minimum of three years’ experience in synthetic liner installation and testing requirements.

· Advanced understanding of solid waste landfill design, construction plans and specifications, with knowledge of bidding, project schedules, contracts, supplemental agreements.

· Advanced knowledge of landfill gas management.

Tasks

· Follow direction given by project manager in coordination with the State project manager.

· Provide on-site inspection and monitoring of various responsible parties and their field activities.

· Ensure compliance with applicable Superfund and Petroleum Remediation Program (PRP) requirements.

· Sample media including ground water, surface water, air, sediments, soil, and product.

· Attend pre-construction and safety meetings.

· Keep a project/site log book on a daily basis noting arrival and departure times, weather conditions, work observed, samples taken, names of other individuals contacted, and other relevant data and items of interest.

· Take photographs of relevant work and document activities shown on the photos.

· Record quantities of materials removed and other related details of removal or remediation activities.

· Promptly report to State project managers all instances of non-compliance with MPCA requirements.

· Perform construction oversight and inspections.

· Coordinate on-site inspections with all relevant parties (close coordination with Contract Project Manager and State Project Manager is required regarding all unannounced inspections)

· For OSI work performed for the PRP, the OSI may be required to complete one or more of the following: Field Audit Checklist, Ground Water Sample Collection Checklist and Soil Sample Collection Checklist 

Project Manager

Qualifications

· Bachelor’s Degree in applicable technical area, with at least five years of experience in applicable technical area managing projects including workplan development, scheduling, subcontracting, budgeting, invoicing, reporting and managing costs. Master’s Degree or Ph.D. serves as one year experience.

· Minimum of three years experience working with Minnesota Guidance and Policy with the Superfund/ Petroleum programs.

https://www.pca.state.mn.us/waste/cleanup-guidance

· " 

· 
PMP certification or equivalent preferred.

· Be knowledgeable of MPCA Guidance and Policy (see General Guidance link above) for links to Guidance Documents)

· Demonstrated experience communicating technical information, data and reports to diverse audiences, including at public meetings, MPCA meetings.

· Possess excellent written and oral communication skills.

· Knowledgeable of hazardous and solid waste rules, policies and guidance.

· Ability to manage multiple projects, stay on schedule and be fiscally responsible.

· Strong problem solving skills and ability to manage the project team towards best possible outcomes. 

· Ability to write technical reports with data interpretation and recommendations.
· Excellent customer service skills.

Tasks

· Primary contact for all project communication for the project and workplan.

· Oversee or perform all tasks related to management of the project, including directing contractors’ staff work, overseeing subcontractors, reviewing and interpreting data, writing technical reports and providing clear recommendations. 

· Coordinating with State project teams and provide excellent customer service.

· Ensuring compliance with contract and budget requirements and Workplan schedules.

· Presenting technical information and data at public and State meetings.

· Serve as on-site inspector if needed.

Quality Assurance/Quality Control Officer (QA/QC)
Qualifications

· Bachelor’s Degree in Chemistry, Microbiology, or closely related field.

· Five years of professional laboratory experience, two of which shall include environmental analysis with emphasis on laboratory QA/QC program management.

· Knowledgeable of the requirements of the “Minnesota Pollution Control Agency Quality Management Plan” and ability to be knowledgeable of the requirements of any future revisions of this document.

· Knowledgeable of applicable state and federal standard methods for the analysis of environmental samples, particularly water and soil; principles and practice of laboratory quality assurance and quality controls; sampling techniques and statistical analysis methods; quality assurance; and data management process techniques.

· Skilled in performing standard QA/QC evaluation procedures, evaluating data using statistical analysis methods, interpreting results of data analysis, and making appropriate recommendations.

· Must be able to develop and implement a quality assurance program for sample collections, reports, work with a variety of parties to plan schedule, organize and coordinate sampling for Contractor field staff.

· Knowledge of U.S. Environmental Protection Agency QAPP Guidance & U.S. Environmental Protection Agency CLP sampling protocol and procedures.

Tasks

· Prepare reports of analytical results in accordance with Contract Documents.

· Review and approve laboratory reports for accuracy, precision, representativeness, completeness and comparability of data.

· Confer with representatives of regulatory agencies concerning quality assurance issues related to sampling or analytical problems.

· Coordinate or develop standard operating procedures for operations and field staff.

· Oversee the writing and maintaining of Quality Assurance Project Plans.

· Develop, present and document training programs for operations and field staff on quality assurance and analysis.

· Develop training protocols, competency standards and documentation requirements.

· Coordinate or perform quality assurance system audits of laboratory performance.

· Submit proficiency testing samples to laboratories and evaluate sample results.

· Prepare or review the preparation of calibration standards and quality assurance. Check samples for field sampling equipment.

· Monitor and maintain laboratory results.

· Review quality control charts supplied by laboratories.

· Evaluate new analytical methods and instrumentation for use by the Contractor’s staff.

· Make recommendations for contracting out of laboratory analyses.
Scientist 1 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or Limnology.

· Minimum of one year of experience in environmental field (e.g., oversee well construction or soil and water sampling).
· Ability to conduct and interpret environmental testing.

· Ability to prepare technical correspondence and reports.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.

Tasks

· Observe field activities (soil borings, well construction and sampling).
· Samples environmental media and prepares field notes associated with the task.

· Assist the Scientist 2 in preparing reports.

Scientist 2 

Qualifications

· Bachelor’s Degree in applicable technical area such as Soil, Biology, Chemistry, Geology, Hydrology or  Limnology.

· Minimum of five years of experience related to environmental specialty  (e.g., hydrogeologic investigations, ground water modeling, surface water ecology, soil mapping).
· Demonstrated ability to analyze complex technical data and make clear recommendations.
· Exceptional data analysis and presentation skills.

· Effective oral and written communication skills.

· Ability to coordinate field activities to complete a complex investigation.
Tasks

· Coordinate all environmental reviews and investigations associated with the project.

· Provide team leadership to the other scientists working on the project to ensure all aspects of the investigation are being pursued.

· Make the final recommendation based on the outcome of the study.

· Retrieve, interpret, comprehend data results, and provide recommendations for action.
Section 5. Classification Levels and Rates

Classifications will be grouped in levels.  Each level will have an hourly rate.  The Responder must agree to the hourly rates established in Rate Schedules 1 and Rate Schedule 2, or your proposal will not be considered. To qualify for a classification, the staff must have the education, experience and a majority of the qualifications listed. Classifications and hourly rates will be as follows: 
Rate Schedule 1
Effective July 1, 2018 – June 30, 2020   
	Level One
	Classifications
	Hourly Rate

	
	Engineer 1
	$78.09

	
	Field Technician 
	$78.09

	
	GIS/CADD Specialist
	$78.09

	
	Scientist 1
	$78.09

	Level Two
	Classifications
	Hourly Rate

	
	Ecological Risk Assessor 2
	$97.48

	
	Engineer 2
	$97.48

	
	Human Health Risk Assessor 2
	$97.48

	
	Quality Assurance/Quality Control Officer
	$97.48

	
	Scientist 2
	$97.48

	Level Three
	Classifications
	Hourly Rate

	
	
	

	
	Ecological Risk Assessor 3
	 

	
	Engineer 3
	$137.52

	
	Human Health Risk Assessor 3
	$137.52

	
	On-Site Inspector
	$137.52

	
	Project Manager
	$137.52

	Level Four
	Classifications
	Hourly Rate

	
	Engineer 4
	 $205.97


Rate Schedule 2

 Effective July 1, 2020 – June 30, 2023   

	Level One
	Classifications
	Hourly Rate 

	
	Engineer 1
	$79.65

	
	Field Technician 
	$79.65

	
	GIS/CADD Specialist
	$79.65

	
	Scientist 1
	$79.65

	Level Two
	Classifications
	Hourly Rate

	
	Ecological Risk Assessor 2
	$99.43

	
	Engineer 2
	$99.43

	
	Human Health Risk Assessor 2
	$99.43

	
	Quality Assurance/Quality Control Officer
	$99.43

	
	Scientist 2
	$99.43

	Level Three
	Classifications
	Hourly Rate

	
	Ecological Risk Assessor 3
	$140.27

	
	Engineer 3
	$140.27

	
	Human Health Risk Assessor 3
	$140.27

	
	On-Site Inspector
	$140.27

	
	Project Manager
	$140.27

	Level Four
	Classifications
	Hourly Rate

	
	 Engineer 4
	$210.09


Section 6.   Supplies and Equipment Pricing

Supplies and Expenses: The State considers the following items to be examples of supplies, disposables, and/or equipment that are already part of a Responder’s overhead that will not be reimbursed separately.  This is not an all-inclusive list.

a. Vehicle or Vehicle daily rates

b. Tool Boxes

c. Hand tools and small electric tools

d. Tri-pod

e. Grease

f. Mobile phone or related fees

g. Answering machine/voice mail systems or access

h. Computer/tablets/field note books/printer and ink cartridges
i. Hand-held global positioning system locator

j. Digital/film camera, photo processing and film

k. Bucket

l. Tape measures and measuring wheels 
m. Gloves

n. Level D personal protective equipment (including but not limited to coveralls, steel-toed boots/shoes, safety glasses or chemical splash goggles, face shield, ear protection, hard hat, gloves)

o. First aid kit

p. Eye wash

q. Trash bags

r. Duct tape

s. Rainwear suits  and raingear

t. Distilled/de-ionized water
u. Ice/coolers

v. Bungee cords

w. Alconox

x. Ziplocs or similar plastic bags

y. Electrical cords

z. Stamps or postage 

aa. Boot covers

ab. Locks

ac. Tubing

ad. Nails/screws/bolts/fasteners   

ae. Items less than $30

EQUIPMENT: The Responder must agree to the equipment rates established below or your proposal will not be considered. 

All anticipated equipment to be used on all projects under this Master Contract is listed on the equipment list.   Any equipment not listed, if approved by the MPCA Project/Contract Manager, shall be purchased as required in the MPCA Contractor/Subcontractor Purchasing Manual: https://www.pca.state.mn.us/about-mpca/contractor-and-subcontracting-guidance. 

The MPCA will allow the responder’s to use MPCA equipment, if available, with MPCA contract manager approval and proper training as deemed appropriate by the contract manager.   The MPCA will not reimburse contractors for this training.  The Contractor assumes all risks of loss or damage to the equipment during periods of transportation, installation, and during the entire time the equipment is in possession of the Contractor.
Items shown below shall be billed at the daily or hourly rate shown without further proof of cost. 

EQUIPMENT RATES

Effective July 1, 2018 – through June 30, 2023

	
Equipment 
	Cost  (per day)
	
	

	Turbidity Meter
	$52.00
	
	

	Oxidation-reduction potential (ORP) Meter
	$39.00
	
	

	Hydrolab Quanta
	$80.00
	
	

	Dissolved Oxygen Meter
	$46.00
	
	

	Temperature, pH, conductivity, ORP meter
	$68.00
	
	

	Temperature, pH, conductivity
	$35.00
	
	

	YSI Multi Meter w/ Flow Cell
	$117.00
	
	

	Flow Cell
	$77.00
	
	

	Water Quality Meter (6 parameters)
	$102.00
	
	

	2" Pump
	$189.00
	
	

	Bladder pump
	$118.00
	
	

	Submersible Pump
	$52.00
	
	

	Peristaltic Pump
	$43.00
	
	

	Diaphram Pump
	$53.00
	
	

	Mechanical Pump Puller
	$44.00
	
	

	Water Level Indicator
	$27.00
	
	

	Hydrocarbon/Water Interface Probe
	$55.00
	
	

	Pump/Slug Testing Equipment
	$110.00
	
	

	Manual direct-push probe equip.
	$165.00
	
	

	X-ray Fluorescent (XRF) for Soil and Lead Paint
	$468.00
	
	

	Nuclear Density Gauge
	$69.00
	
	

	Multi Gas Meter (02/CO/LEL/Methane)
	$123.00
	
	

	O2/Combustible Gas Detector
	$110.00
	
	

	LEL/O2/CO2 Gas Meter
	$66.00
	
	

	LEL/O2Gas Meter
	$55.00
	
	

	Explosimeter
	$52.00
	
	

	Photoionization Detector (PID) 10.6
	$99.00
	
	

	Photoionization Detector (PID) 11.7
	$138.00
	
	

	Flame Ionization Detector (OVA)
	$135.00
	
	

	Velometer / Anemometer
	$34.00
	
	

	Micro Manometer
	$64.00
	
	

	Sound Level Meter
	$53.00
	
	

	Dust Meter
	$70.00
	
	

	Air Compressor
	$54.00
	
	

	Metal/Cable Detector
	$47.00
	
	

	Generator
	$65.00
	
	

	Sump Pump
	$33.00
	
	

	Pressure Washer
	$69.00
	
	

	Magnetometer
	$151.00
	
	

	Coreing Machine with Drill Bits
	$110.00
	
	

	Surveying Equipment - Rotary Laser
	$104.00
	
	

	GPS (Submeter)
	$122.00
	
	

	Laser Level/Lenker Rod
	$127.00
	
	

	Ground Penetrating Radar (GPR)
	$426.00
	
	

	EM-31 Ground Conductivity Meter
	$440.00
	
	

	EM-61 Ground Conductivity Meter
	$688.00
	
	

	55 gal Drums
	$70.00
	
	

	Sub-Slab Soil Gas Sampling Point Insert
	$88.00
	
	

	Screen for Soil Gas Monitoring Points
	$51.00
	
	

	Vapor Pin Installation Kit (per point)
	$60.00
	
	

	Lumex Mercury Monitoring
	$187.00
	
	

	Mercury Analyzer
	$179.00
	
	

	
	
	
	

	

	Note:all calibration gasses are included in the prices of the meters.  

Vibracoring cannot be conducted under this contract.  



Questions/Contact Information

This RFP does not obligate the State to award a Contract or complete the Project, and the State reserves the right to  cancel the solicitation if it is considered to be in its best interest. 

Proposers must submit questions they would like answered regarding this RFP no later than 2:00 PM Central Time, March 12, 2018, to the email address:  contracts.pca@state.mn.us (subject line:  Remediation Master RFP)

All answers will be posted in SWIFT about March 19, 2018.
NOTE: Other personnel are NOT AUTHORIZED to discuss this RFP with Proposers before the Proposal submission deadline.  Contact regarding this RFP with any personnel not listed above could result in disqualification.  Proposers are solely responsible for the content and submission of their Proposal.

.  
Section 7. Proposal Content
The Contractor shall submit a separate proposal for each Category of Service for which the Contactor would like to be considered.  Proposals will be evaluated individually for each Category of Service for which they were submitted.  
Category B is a subset of Category A.  If the Contractor submits Proposals for both Category A and Category B, Category A will be evaluated first for qualification.  If the Contractor is not approved for Category A, they will then be evaluated for Category B.  Category C will be evaluated individually.  Contractors can submit Proposals for all three categories if desired.
A Responder submitting a Proposal for Category A should also submit a separate Proposal for Category B, and C, if the Responder wants to be considered for that Category also.   

Contractors submitting a Proposal for Category A should review Section 3 & 4.  Proposers are advised to pay particular attention to Section 3 and 4 of the RFP when preparing the Proposal and to emphasize the most important information. The evaluation and selection of a Contractor or Contractors will be based on the information submitted in the Proposal. 
Category A :  Petroleum, Superfund, MDA, and Closed Landfill Program Environmental Services
A. Technical Proposal- Category A Petroleum, Superfund, MDA,  and Closed Landfill Program Environmental Services
1. Cover Letter (Two Page Limit). The cover letter shall include the following:
· A statement on the Category of Service for which the Proposer is submitting a response.

· A statement of the acceptance of Classification Levels and Rates – Schedules 1 and 2;

· A statement of the acceptance of the Equipment and Supplies List, which lists equipment to perform services with prices.  The prices listed include all costs including but not limited to applicable taxes, fees, insurance costs, direct costs, overhead and profit;
· Proposer’s contact information, mailing and facility addresses, telephone number, and web site address (if applicable).
· Name, title, address, telephone number, and e-mail address of the person designated by the firm to answer questions about the Proposal

· A brief description of the capabilities, history and structure of the organization;

2. Qualifications and Capabilities. Provide the detailed information listed below to summarize your company’s experience.  Do not include as company experience any experience gained by current employees while working for another firm. The Proposal shall contain the following details:
· Provide a summary of overall company capabilities.

· Provide resumes of the key staff, at the provided staff levels, who will be assigned to the contract.

· Provide a matrix table listing capabilities of Contractor’s staff who will be performing services under this contract to include:  job classification using the classifications described in the Personnel Classifications and Qualifications Section 4 of this RFP;  OSHA certification; years of service with the company, summary of educational experience; work experience and licenses and certifications held for each individual assigned to the Contract; and the location of those individuals (i.e., local, home or regional office). 
· Location of the firm’s headquarters, local facilities and satellite offices participating in the Contract now or in the future.
· Describe Proposer’s experience with other Federal and State Agencies or Departments with whom the Proposer has or has had a contract.

· Describe knowledge of the MPCA Risk Based Site Evaluation Manual, Underground Storage Tank (UST) and Aboveground Storage Tank (AST) Release Cleanup Guidance Documents and Fact Sheets, Voluntary Investigation and Cleanup (VIC) Guidance Documents, and MDA Guidance Documents.  MPCA Risk Based Site Manual and Guidance Documents are available at http://www.pca.state.mn.us/cleanup/riskbasedoc.html, copies of the UST and AST Release Cleanup Guidance Documents are available at http://www.pca.state.mn.us/programs/lust_p.html https://www.pca.state.mn.us/waste/cleanup-guidance
· and copies of the MDA Guidance Documents are available on the MDA web site : http://www.mda.state.mn.us/chemicals/spills/incidentresponse/guidelist.aspx
· Describe knowledge of the Minnesota Environmental Response and Liability Act, the Land Recycling Act, the Comprehensive Environmental Response Compensation and Liability Act as amended, the Resource Conservation and Recovery Act, and the National Oil and Hazardous Substances Contingency Plan, and the pertinent state and federal regulations related to remediation of hazardous substances pollutants or contaminants.     

· Describe two remedial investigations conducted by the Proposer within the past three years.  Experience shall be with project staff being assigned to this Contract.  This shall be a project where the Proposer has conducted the investigation and, if applicable, completed the MPCA approved action.  Exclude all MPCA fund financed sites, this does not include Agricultural Chemical Response and Reimbursement Accout (ACRRA) and/or Petrofund sites. For each of the remedial investigation provide:

· The name of the project, the client (including the client contact person with a telephone number).

· A brief site description.

· A brief project description including a listing of tasks performed and the personnel who performed those tasks.

· A list of the tasks that were subcontracted out. 

· Outcome achieved.

3. Scope of Services. 

Provide a detailed description of the company’s experience as it relates to the scope of services outlined in this RFP; specifically, describe the company’s experience with each of the bullets listed in Section 4 of this RFP. The Proposal shall contain the following additional details specific to Category A services: 

· A summary of Proposer’s experience with agricultural chemical investigation and cleanups.

· A list of remediation technologies with which the Proposer has experience.

· Provide a detailed description of the company’s experience as it relates to the scope of services outlined in this RFP for Category A.  

4. Project Descriptions. Provide a specific description of three projects managed by the Proposer within the past five years. Experience shall be with project staff being assigned to this Contract. Project descriptions shall include one hazardous waste site (Superfund, VIC, Resource Conservaton Recovery Act (RCRA), or comparable program), one agricultural chemical investigation and one hazardous vapor mitigation site (Superfund, MDA, Voluntary Investigation Cleanup or Comprehensive Facility Investigation). One of the three projects shall be a project where the Proposer has conducted the investigation and completed the approved response action.  Exclude MPCA and MDA State/Federal funded sites.
       For each of the projects provide:

· The name of the project, the client (including the client contact person with a telephone number).

· A brief site description.  

· A brief project description including a listing of tasks performed and the personnel, who performed those tasks.

· A list of the tasks that were subcontracted out.     

· Outcome achieved.
5. Scenario A

For Remedial Investigation (RI):


The site is a former agricultural chemical (ag-chem) plant that operated from 1960 to 1991. A responsible party (RP) search has identified there is no viable RP, and the site has been purchased for redevelopment into a golf course. The site is being investigated under the MPCA Site Assessment (SA) program because the property owner is no longer working cooperatively with the MPCA, and several neighborhood communities have expressed concerned about their health risk.


The site topography is mostly flat, however the elevation does dip downward toward a small stream running through the northern portion of the property. This stream continues into the town which is located in the west adjoining property (see Figure 1). Older portions of the town (situated closer to the former ag-chem plant) are on private well drinking water (blocks 3, 5, and 7). Newer portions of the town (farther from the former plant) are on community water from the local municipality (blocks 1, 2, 4, and 6). 


Historical photographs, maps, interview, and inspection documents of the ag-chem facility were provided by MDA and indicate the following:

·      A former dry fertilizer building (fertilizer building) and associated scale was the primary site building. The fertilizer building burned down in 1999 due to an act of vandalism, firefighting foam was applied, and building materials were removed shortly thereafter. However, a cracked concrete slab remains at the site.  The scale remains located outside the west end of the building and is surrounded on all sides by gravel. 

·      A second building, a service garage historically used for vehicle and equipment maintenance (the garage), remains on-site and is located to the east of the former fertilizer building. The concrete floor in this building is intact, and the building remains in good condition for future use.

·      The fertilizer building had four access doors: the east and west ends of the building had large overhead doors; a small overhead door was located in the middle of the building on the north side; and a small service door was located on the south side. 

·      A pesticide mixer/blender was located inside the former fertilizer building on the west end.

·      A waterfill area was located outside the former fertilizer building at the west end, and the shallow water supply well is still located in the waterfill area and is functional. In 1997, a sample collected from the well by the MDA contained concentrations of nitrate (116 milligrams/liter), metolachlor (424 micrograms/liter), and dicamba (283 micrograms/liter).

·      Agricultural chemical equipment storage/parking areas were located on the north and south sides of the former dry fertilizer building. 

·       Inspection documents note the vehicle/maintenance garage was used to wash and maintain equipment. A trench floor drain is present in the western portion of the building and this is connected to an approximately 500-gallon underground storage tank (UST) of unknown age. There are no records of the tank having ever been removed or cleaned out, and it assumed the tank leaked. Building records note that there were three additions to the building over the years, however these records, do not denote utility locations.

·      Interview records note the garage was extensively used as a degreasing area for the entirety of operations. A former employee also stated that used parts degreaser was regularly poured onto the ground near the stream.

·      Records note the presence of a 500-gallon fuel oil aboveground storage tank (AST) used to heat the garage, and a 1,000-gallon gasoline UST used to fill large trucks. Both tanks remain on-site and were installed in the 1960’s. Stained soils were apparent beneath the AST.

·      Discolored soils were reported to the north of the fertilizer building and garage during the last facility inspection. These records suggest a discharge had occurred. Follow-up work was never conducted. Due diligence efforts conducted during property transfer indicated these discolored soils were still present. 

The property owner conducted a limited investigation consisting of several push probes throughout the facility and adjacent property. This investigation identified chlorinated ethenes (most notably trichloroethylene [TCE]) and agricultural chemicals (nitrogen, dicamba, metolachlor, metribuzin, pendimethalin, and triclopyr) in soils and groundwater above agency-regulated cleanup goals. General geology was noted to generally consist of coarse grained sands with thin lenses of silt and clay. The investigation encountered shallow groundwater approximately 6-10 feet bgs, with an assumed flow direction heading into town.  The investigation did not evaluate the stream. 
A single round of vapor points were also advanced off-site as part of the property owner’s investigation, with some of the detections exceeding the 33X ISV for TCE (Figure 1). MPCA is aware there is a pregnant person at the property with the sub-slab point. A passive soil-gas sample collected in the vehicle/equipment maintenance garage was several orders of magnitude above screening criteria; however, additional characterization nor remediation occurred in the building by the property owner. 

For Remedial Design/Remedial Action (RD/RA):

Secondary investigation conducted by an MPCA contractor was performed at the maintenance garage with the intent of evaluating if it was a contributor to downgradient TCE groundwater impacts; this investigation did not evaluate petroleum impacts. Several borings and passive vapor samples were advanced and are shown on Figure 2. Three generalized cross-sections of the investigation are shown on Figures AA, BB, and CC.

Objectives for the Site (assume any access has been achieved by MPCA/MDA):

1. Prepare a Remedial Investigation (RI) sampling plan using the Example Workplan (Attachment A) including a schedule for specific tasks to address the contamination at the site.  The sampling plan must be in accordance with:

· MDA Incident Response Unit’s Guidance Documents

· MPCA Non-Petroleum Guidance documents

· MPCA Petroleum Guidance documents

a. Include a summary table of the high risk/sampling areas, including the following for each area:

· Chemicals of concern

· Number of soil borings and/or monitoring wells

· Sampling intervals

· Proposed laboratory analyses (initial and subsequent analyses).
b. Identify and discuss additional necessary activities related to the following:

· Additional soil, sediment, and groundwater investigation
· Contaminant impacts survey / receptor survey.  
c. Provide an estimate for the number of hours needed to complete the sampling plan using the Example Scenario Spreadsheet (Attachment B).  Include the number of hours needed to complete the sampling plan,  any additional activities, and appropriate personnel classifications from Section 4. of the RFP, to complete the work.  Costs will not be evaluated. 
2. Prepare a Workplan using the Example Workplan (Attachment A) including a schedule for specific tasks  that addresses Remedial Design/Remedial Action activities. These activities may include:

· Installation of Granulated Activated Carbon (GAC) where appropriate

· Installation of Sub-slab Depressurization system where appropriate 

· Submission of a pilot test for remedy implementation at the garage

· Corrective actions to address soil and groundwater contamination associated with tank impacts and former agricultural activities

Provide an estimate for the number of hours needed to complete the Remedial Design/Remedial Action workplan using the Example Scenario Spreadsheet (Attachment B).  Include the number of hours needed to complete the Remedial Design/Remedial Action workplan and appropriate personnel classifications  from Section 4. of the RFP, to complete the work.  Costs will not be evaluated.  
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Category B:  Petroleum Only Remediation Environmental Services
The Contractor shall submit a separate proposal for each Category of Service for which the Contactor would like to be considered.  Proposals will be evaluated individually for each Category of Service for which they were submitted.  Category B is a subset of Category A.  If the Contractor submits Proposals for both Category A and Category B, Category A will be evaluated first for qualification.  If the Contractor is not approved for Category A, they will then be evaluated for Category B.  Category C will be evaluated individually.  Contractors can submit Proposals for all three categories if desired.
A Responder submitting a Proposal for Category B should also submit a separate Proposal for Category A and C, if the Responder wants to be considered for that Category also.   
Contractors submitting a Proposal for Category B should review Section 3 & 4.   Proposers are advised to pay particular attention to Section 3 and 4 of the RFP when preparing the Proposal and to emphasize the most important information. The evaluation and selection of a Contractor or Contractors will be based on the information submitted in the Proposal. 
Components and Organization of Proposal
Each Proposal must include a Technical Response for each Category.  The format of the Proposal shall be arranged in the same order as the items listed below. Additionally, a table of contents shall be provided and pages shall be numbered and each section tabbed as listed below
B. Technical Proposal- Category B Petroleum Only Remediation Environmental Services
1. Cover Letter (Two-Page Limit). The cover letter shall include the following:

· A statement on the Category of Service for which the Proposer is submitting a response.

· A statement of the acceptance of Classification Levels and Rates – Schedules 1 and 2;

· A statement of the acceptance of the Equipment and Supplies List, which lists equipment to perform services with prices.  The prices listed include all costs including but not limited to applicable taxes, fees, insurance costs, direct costs, overhead and profit;
· Proposer’s contact information, mailing and facility addresses, telephone number, and web site address (if applicable).
· Name, title, address, telephone number, and e-mail address of the person designated by the firm to answer questions about the Proposal

2. Qualifications and Capabilities. Provide the detailed information listed below to summarize your company’s experience.  Do not include as company experience any experience gained by current employees while working for another firm. The Proposal shall contain the following details:

· Provide a summary of overall company capabilities, experience and organizational structure.

· Provide resumes of the key staff, at the provided staff levels who will be assigned to the contract.

· Provide a matrix table listing capabilities of Contractor’s staff who will be performing services under this  to include:  job classification using the classifications described in the Personnel Classifications and Qualifications Section 4 of this RFP, OSHA certification, years of service with the company, summary of educational experience, work experience and licenses and certifications held for each individual assigned to the Contract; and the location of those individuals (i.e., local, home or regional office). 
· Location of the firm’s headquarters, local facilities and satellite offices participating in the Contract now or in the future.

· Describe knowledge of the MPCA Petroleum Remediation Program’s Consultant Guidance For UST/AST Release Investigation and Cleanup ; https://www.pca.state.mn.us/waste/cleanup-guidance  and Minn. Stat. § 115C.01 – 115C.13.

· Summarize experience working with the MPCA Petroleum Remediation Program as a company, including years of experience.
3. Project Descriptions. Describe two limited site or remedial investigations conducted by the Proposer within the past two years.  Experience shall be with project staff being assigned to this Contract.  This shall be a project where the Proposer has conducted the investigation and, if applicable, completed the MPCA approved action.  Exclude all MPCA fund-financed sites. For each of the investigations provide:

· The name of the project, the client (including the client contact person with a telephone number).

· A brief site description.

· A brief project description including a listing of tasks performed and the personnel who performed those tasks.

· A list of the tasks that were subcontracted out. 

· Outcome achieved.

4. Scope of Services. Provide a detailed description of the company’s experience as it relates to the scope of services outlined in this RFP for MPCA’s Petroleum Remediation Program; specifically, describe the company’s experience with each of the bullets listed in Section 3  Scope of Services.
5. Scenario 1: Petroleum Only Environmental Services
Scenario 1
The site is located in a rural town in western Minnesota.  The site consists of an active fueling station with an attached 24-hr restaurant, situated on the eastern portion of the site.  The site is paved in the area of the fueling station but the parking area for the restaurant is gravel.   There are three USTs located on the western side of the site, two gasoline and one diesel, along with four pump islands located along the southern side of the site.  There is also a fuel oil AST located on the northern side of the fueling station that has been in use since the station opened.

The fueling station has been in operation since the 1950s and the restaurant was constructed in the late 1990s.  Prior to the construction of the slab-on grade restaurant, two former USTs that were situated in the footprint of the restaurant were removed.  Little is known about the condition of the tanks but strong petroleum odors were noted and elevated PID readings of up to 1,263 ppm were recorded.  

There is significant staining near the pump islands and the station has noted a loss of product over the last few months.

The site is located in a mixed residential/commercial area.  The site is bound by a residential street to the west and by main street to the south.  Commercial buildings are located south and west of the site.  Residential homes are located to the north and east with a recreational lake located beyond. A scenic drive is situated between the fueling station and the residential homes to the east.

Municipal services are available in the area; however, the lakeside homes are all on private wells.  The fueling station is hooked up to municipal water and other utilities at the site include storm sewer, sanitary sewer, and water that run along main street.

Based on the well logs for the private wells, soils at the site consist of interbedded sands and gravels to depths between 40 to 45-ft bgs which overlays shallow bedrock at a depth 45-ft bgs and GW flow appears to be influenced by the lake.

Based on conversations with the station owner, some of the residents have been complaining about petroleum odors in their drinking water.
a. For the site described above,  prepare a Workplan using the Example Workplan (Attachment A) including a schedule for specific  tasks to be performed that define the extent and magnitude of petroleum contamination, identify and assess potential health; safety and environmental risks; and provide sufficient information to justify file closure, to design a monitoring plan or select a corrective action, if needed.  In the narrative, describe the sequence of work and the factors that would govern your decision making and recommendations to the MPCA staff.
b. For the site described above, provide an estimate for the number of hours needed to complete the work using the Example Scenario Spreadsheet (Attachment B) with the appropriate personnel classifications  from Section 4. of the RFP.  Costs will not be evaluated.
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Category C:  Closed Landfill Program Environmental Services
The Contractor shall submit a separate proposal for each Category of Service for which the Contactor would like to be considered.  Proposals will be evaluated individually for each Category of Service for which they were submitted.  Category B is a subset of Category A.  If the Contractor submits Proposals for both Category A and Category B, Category A will be evaluated first for qualification.  If the Contractor is not approved for Category A, they will then be evaluated for Category B.  Category C will be evaluated individually.  Contractors can submit Proposals for all three categories if desired.
A Responder submitting a Proposal for Category C should also submit a separate Proposal for Category A and B, if the Responder wants to be considered for that Category also.   

Contractors submitting a Proposal for Category C should review Section 3 & 4.   Proposers are advised to pay particular attention to Section 3 and 4 of the RFP when preparing the Proposal and to emphasize the most important information. The evaluation and selection of a Contractor or Contractors will be based on the information submitted in the Proposal. 
Components and Organization of Proposal
Each Proposal must include a Technical Response for each Category.  The format of the Proposal shall be arranged in the same order as the items listed below. Additionally, a table of contents shall be provided and pages shall be numbered and each section tabbed as listed below
C. Technical Proposal- Category C
1. Cover Letter (Two-Page Limit). The cover letter shall include the following:

· A statement on the Category of Service for which the Proposer is submitting a response.

· A statement of the acceptance of Classification Levels and Rates – Schedules 1 and 2;

· A statement of the acceptance of the Equipment and Supplies List, which lists equipment to perform services with prices.  The prices listed include all costs including but not limited to applicable taxes, fees, insurance costs, direct costs, overhead and profit;
· Proposer’s contact information, mailing and facility addresses, telephone number, and web site address (if applicable).
· Name, title, address, telephone number, and e-mail address of the person designated by the firm to answer questions about the Proposal

· Location of the firm’s headquarters, local facilities and satellite offices participating in the Contract now or in the future.
2. Qualifications and Capabilities. Provide the detailed information listed below to summarize your company’s experience. The Proposal shall contain the following details:

· Provide a summary of overall company capabilities.

· Provide resumes of the key staff who will be assigned to the contract.

· Provide a matrix table listing capabilities of Contractor’s  staff who will be performing services under this contract to include:  job classification using the classifications described in the Personnel Classifications and Qualifications Section 4 of this RFP;  OSHA certification, years of service with the company, summary of educational experience, work experience and licenses and certifications held for each individual assigned to the Contract; and the location of those individuals (i.e., local, home or regional office). 
· Specify the total number of site investigations/remedial investigations/remedial designs completed or underway at solid waste facilities in Minnesota within the last five years.
· Describe Proposer’s experience with other Federal and State Agencies or Departments with whom the Proposer has or has had a contract.

· Describe knowledge of the Minnesota Environmental Response and Liability Act (MERLA) including the Closed Landfill Program, the Land Recycling Act, the Comprehensive Environmental Response Compensation and Liability Act as amended, the Resource Conservation and Recovery Act, and the National Oil and Hazardous Substances Contingency Plan, and the pertinent state and federal regulations related to remediation at solid waste facilities.     
3. Project Descriptions. Describe two remedial investigations or remedial design specific to solid waste facilities conducted by the Proposer within the past five years.  Experience shall be with project staff being assigned to this Contract.  This shall be a project where the Proposer has conducted the investigation and, if applicable, completed the MPCA approved action.  For each of the remedial investigations or remedial designs provide:

· The name of the project, the client (including the client contact person with a telephone number).

· A brief site description.

· A brief project description including a listing of tasks performed and the personnel who performed those tasks.

· A list of the tasks that were subcontracted out. 

· Outcome achieved.

4. Scope of Services. Provide a detailed description of the company’s experience as it relates to the scope of services outlined in this RFP for MPCA’s Closed Landfill Program Environmental Services; specifically, describe the company’s experience with each of the bullets listed in Section 3 Scope of Services.
5. Scenario C: Closed Landfill Program Environmental Services
Scenario C
The owner/operator of a closed landfill wishes to enter the MPCA’s Closed Landfill Program.  The site meets the definition of a qualified facility according to the Landfill Cleanup Act.  It began as a non-permitted dump in 1965 but was permitted by the MPCA in 1972 for the disposal of municipal solid waste.  The landfill closed in 1983.

The landfill is located in rural Minnesota near a growing city whose east boundary is adjacent to the landfill parcel.  A quaint residential housing development exists west of the landfill with the closest homes being about 150 feet from the landfill property boundary.  Another residential development is located about a half-mile south along a mid-sized river which flows east.  Both developments are served by municipal water and sewer but not all residents were required to connect to city water; some residents still have shallow wells for irrigation purposes.  Approximately a quarter mile to the east is a farm that has a private drinking water well that also supplies water to about 75 cattle.  The depth of the well is unknown.  The City’s comprehensive plan guides the city for additional residential development south and west of the landfill, between the existing developments and the landfill.

The landfill’s waste footprint is about 30 acres but its waste volume is unknown.  During the landfill’s operation, waste was placed very near the east, south, and west property boundaries – within 20 feet in many locations.  The existing landfill cover is rather flat and ponding occurs in multiple locations.  It is speculated that the cover material across the site is inconsistent.  In fact, some of the cover along the south side is rumored to be gravel.  Twenty passive gas vents are scattered across the cover, but the farmer that grows corn on the adjacent property east of the landfill claims his corn within 30 feet of the landfill property grows poorly.

A limited remedial investigation was conducted after the site closed and VOCs and metals were detected at elevated concentrations, some exceeding health risk limits near the landfill.  However, few monitoring points were installed further away from the site.  Because the landfill is beyond its post-closure care period, monitoring in recent years has been limited.  A few residents south of the landfill have complained to the City about “strange odors” emanating from their irrigation wells.  Boring logs indicate that the geology is glacial till with sand layers intermixed with clay.

The Minnesota Legislature has appropriated $350,000.00 to evaluate the site before its entry into the Closed Landfill Program.  The Closed Landfill Program is seeking additional information about site conditions before it accepts the landfill into the program and takes over its long-term care.  The program is also interested in a long-term remedy for the landfill itself to best protect human health, safety, and the environment.

1.  Please describe your firm’s approach to assist the Closed Landfill Program in seeking a remedy for the site.  You are free to make your own assumptions about site conditions in order to best showcase your firm’s experience and abilities in both evaluating and remediating a this site; however, assumptions should be listed for evaluation.
2. Prepare a Workplan for the site described above using the Example Workplan (Attachment A) including a schedule for specific  tasks to be performed.

3. Provide an estimate for the number of hours needed to complete the work for the site described above using the Example Scenario Spreadsheet (Attachment B).  Include the appropriate personnel classifications from Section 4. of the RFP,  to complete the work.  Costs will not be evaluated.
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Section 8. Proposal Instructions

All responses to this RFP (termed an “Event” within SWIFT) must be submitted through SWIFT using the Supplier portal (http://supplier.swift.state.mn.us/).  Training and documentation on how to submit your response is available through the Supplier portal link above.

All responses to this RFP must be submitted and received in SWIFT no later than the Event End Date and time as set forth in the SWIFT Event Details applicable to this RFP.

All responses should include the following separately attached documents, unless otherwise specified:  

1. a Technical Proposal; 

2. a separate document containing all Non-Public/Trade Secret data (as defined by Minn. Stat. §13.37). NOTE: all non-public/trade secret data must be posted to the “Add Non Public/Trade Secret Data” link on the Event Information page in SWIFT.  The State is unable to ensure the protection of non-public/trade secret data contained in any other attachment.     
3.  Attachments as applicable::  


      Example Workplan – Attachment A

                    Example Scenario Spreadsheet – Attachment B

                    Sample Contract – Attachment C

       




Affidavit of Noncollusion– Attachment D
Affirmative Action Certification of Compliance – Attachment E 
Certification Regarding Lobbying – Attachment F 

Equal pay certificate – Attachment G
Resident Vendor Form – Attachment H
Veteran-owned preference – Attachment I
Interested responders may begin preparing and entering their response into SWIFT as soon as they have downloaded the RFP.  Electronic submissions to the state will be accepted beginning on the SWIFT Start Date for this RFP.  
All proposals will be automatically time and date stamped internal to the SWIFT system when they are received.  Proposals received after End Date above will not be considered.  The State shall not be responsible for any errors or delays caused by technology-related issues, even if they are caused by the State.

NOTE: If you are reviewing this RFP in the SWIFT system or downloaded the RFP from the SWIFT system, you are likely already a registered vendor with the State.  If you are reviewing this RFP in paper form, you may need to register as a vendor by going to  http://www.mmb.state.mn.us/vendorresources.  For new vendors, please note that approval of your registration may take 3 – 4 business days.  If you need assistance obtaining a vendor ID or completing the registration process, please call 651-201-8100, Option 1.

Late proposals will not be considered.  

All costs incurred in responding to this RFP will be borne by the responder.

Fax, e-mail, and printed proposals will not be accepted or considered.
Proposers are solely responsible for the content and submission of their Proposal.
Proposals must be electronically received as required on the SWIFT e-supplier portal.  Submission of the RFP will not be accepted via Fax, e-mail or paper. The State is not responsible for application receipt delays caused by Internet connection variability or reliability. 

Section 9. Proposal Evaluation
All responses received by the End Date and time will be reviewed by the State. Proposals will first be reviewed for responsiveness to determine if the mandatory requirements have been met.  Proposals that fail to meet mandatory requirements will not advance to the next phase of the evaluation.  The State reserves the right to seek best and final offers from one or more responders.  
Mandatory Requirements (Scored as Pass/Fail)

The following will be considered on a pass/fail basis:

1. Proposals must be received on or before the due date and time specified in SWIFT.

2. Acceptance of Classification Levels and Rates – Rate Schedules 1 & 2.
3. Acceptance of the Equipment and Supplies List prices.
This RFP does not obligate the State to complete execution of a Contract, and the State reserves the right to cancel the solicitation if it is considered to be in its best interest.

Evaluation Factors

The factors and weighting upon which the proposals will be judged are:

· Qualifications and Experience-25%
· Project Descriptions – 10%
· Scope of Services  - 25%
· Scenarios – 40%
It is anticipated that the evaluation and selection will be completed by May 15, 2018.
Section 10.  General Requirements
Affidavit of Noncollusion 
Each responder must complete the attached Affidavit of Noncollusion and include it with the response.

Conflicts of Interest

Responder must provide a list of all entities with which it has relationships that create, or appear to create, a conflict of interest with the work that is contemplated in this request for proposals.  The list should indicate the name of the entity, the relationship, and a discussion of the conflict.

Proposal Contents

By submission of a proposal, Responder warrants that the information provided is true, correct and reliable for purposes of evaluation for potential contract award.  The submission of inaccurate or misleading information may be grounds for disqualification from the award as well as subject the responder to suspension or debarment proceedings as well as other remedies available by law.
Disposition of Responses

All materials submitted in response to this RFP will become property of the State and will become public record in accordance with Minnesota Statutes, section 13.591, after the evaluation process is completed.  Pursuant to the statute, completion of the evaluation process occurs when the government entity has completed negotiating the contract with the selected vendor.  If the Responder submits information in response to this RFP that it believes to be trade secret materials, as defined by the Minnesota Government Data Practices Act, Minnesota Statute § 13.37, the Responder must: 

· clearly mark all trade secret materials in its response at the time the response is submitted,

· include a statement with its response justifying the trade secret designation for each item, and 

· defend any action seeking release of the materials it believes to be trade secret, and indemnify and hold harmless the State, its agents and employees, from any judgments or damages awarded against the State in favor of the party requesting the materials, and any and all costs connected with that defense. This indemnification survives the State’s award of a contract.  In submitting a response to this RFP, the Responder agrees that this indemnification survives as long as the trade secret materials are in possession of the State. 

The State will not consider the prices submitted by the Responder to be proprietary or trade secret materials. 

Notwithstanding the above, if the State contracting party is part of the judicial branch, the release of data shall be in accordance with the Rules of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court as the same may be amended from time to time.

Contingency Fees Prohibited

Pursuant to Minnesota Statutes Section 10A.06, no person may act as or employ a lobbyist for compensation that is dependent upon the result or outcome of any legislation or administrative action.  

Sample Contract

You should be aware of the State’s standard contract terms and conditions in preparing your response.  A sample State of Minnesota Professional/Technical Services Contract is attached for your reference.  Much of the language reflected in the contract is required by statute.  If you take exception to any of the terms, conditions or language in the contract, you must indicate those exceptions in your response to the RFP; certain exceptions may result in your proposal being disqualified from further review and evaluation.  Only those exceptions indicated in your response to the RFP will be available for discussion or negotiation.

Reimbursements

Reimbursement for travel and subsistence expenses actually and necessarily incurred by the contractor as a result of the contract will be in no greater amount than provided in the current "Commissioner’s Plan” promulgated by the commissioner of Employee Relations. Reimbursements will not be made for travel and subsistence expenses incurred outside Minnesota unless it has received the State’s prior written approval for out of state travel.  Minnesota will be considered the home state for determining whether travel is out of state.

Organizational Conflicts of Interest

The responder warrants that, to the best of its knowledge and belief, and except as otherwise disclosed, there are no relevant facts or circumstances which could give rise to organizational conflicts of interest.  An organizational conflict of interest exists when, because of existing or planned activities or because of relationships with other persons, a vendor is unable or potentially unable to render impartial assistance or advice to the State, or the vendor’s objectivity in performing the contract work is or might be otherwise impaired, or the vendor has an unfair competitive advantage.  The responder agrees that, if after award, an organizational conflict of interest is discovered, an immediate and full disclosure in writing must be made to the Assistant Director of the Department of Administration’s Office of State Procurement (“OSP”) which must include a description of the action which the contractor has taken or proposes to take to avoid or mitigate such conflicts.  If an organization conflict of interest is determined to exist, the State may, at its discretion, cancel the contract.  In the event the responder was aware of an organizational conflict of interest prior to the award of the contract and did not disclose the conflict to OSP, the State may terminate the contract for default.  The provisions of this clause must be included in all subcontracts for work to be performed similar to the service provided by the prime contractor, and the terms “contract,” “contractor,” and “contracting officer” modified appropriately to preserve the State’s rights.

Preference to Targeted Group and Economically Disadvantaged Business and Individuals

In accordance with Minnesota Rules, part 1230.1810, subpart B and Minnesota Rules, part 1230.1830, certified Targeted Group (TG) businesses and individuals submitting proposals as prime contractors will receive a six percent preference in the evaluation of their proposal, and certified Economically Disadvantaged (ED) businesses and individuals submitting proposals as prime contractors will receive a six percent preference in the evaluation of their proposal.  Eligible TG businesses and ED businesses must be currently certified by the Office of Equity in Procurement prior to the solicitation opening date and time. For information regarding certification, contact OEP at 651-201-2402 or procurement.equity@state.mn.us.  For TTY/TDD communications, contact the Helpline through the Minnesota Relay Services at 1.800.627.3529.

Veteran-Owned Small Business Preference  

Unless a greater preference is applicable and allowed by law, in accordance with Minn. Stat. § 16C.16, subd. 6a, the Commissioner of Administration will award a 6% preference in the amount bid on state procurement to certified small businesses that are majority owned and operated by veterans.  

A small business qualifies for the veteran-owned preference when it meets one of the following requirements.  1) The business has been certified by the Office of Equity in Procurement (OEP) as being a veteran-owned or service-disabled veteran-owned small business. 2) The principal place of business is in Minnesota AND the United States Department of Veterans Affairs verifies the business as being a veteran-owned or service-disabled veteran-owned small business under Public Law 109-461 and Code of Federal Regulations, title 38, part 74 (Supported By Documentation).  See Minn. Stat. § 16C.19(d).

         Submit the appropriate documentation with the solicitation response to claim the veteran-owned preference.  Statutory requirements and documentation must be met by the solicitation response due date and time to be awarded the preference.

Foreign Outsourcing of Work Prohibited

All services under this contract shall be performed within the borders of the United States.  All storage and processing of information shall be performed within the borders of the United States.  This provision also applies to work performed by subcontractors at all tiers.

Work Force Certification
For all contracts estimated to be in excess of $100,000, responders are required to complete the attached Affirmative Action Data page and return it with the response.  As required by Minnesota Rule  5000.3600, “It is hereby agreed between the parties that Minnesota Statute § 363A.36 and Minnesota Rule 5000.3400 - 5000.3600 are incorporated into any contract between these parties based upon this specification or any modification of it.  A copy of  Minnesota Statute § 363A.36 and Minnesota Rule  5000.3400 - 5000.3600 are available upon request from the contracting agency.”
Equal Pay Certification
If the Response to this solicitation could be in excess of $500,000, the Responder must obtain an Equal Pay Certificate from the Minnesota Department of Human Rights (MDHR) or claim an exemption prior to contract execution.  A responder is exempt if it has not employed more than 40 full-time employees on any single working day in one state during the previous 12 months. Please contact MDHR with questions at: 651-539-1095 (metro), 1-800-657-3704 (toll free), 711 or 1-800-627-3529 (MN Relay) or at compliance.MDHR@state.mn.us.

Certification Regarding Lobbying

Federal money will be used or may potentially be used to pay for all or part of the work under the contract, therefore the Proposer must complete the attached Certification Regarding Lobbying and submit it as part of its proposal.

Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion.  

Federal money will be used or may potentially be used to pay for all or part of the work under the contract, therefore the Proposer must certify the following, as required by the regulations implementing Executive Order 12549.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered Transactions

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or had become erroneous by reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the meaning set out in the Definitions and Coverages sections of rules implementing Executive Order 12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this response that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and Nonprocurement Programs

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 48 C.F.R. 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

Insurance Requirements
See Clause 38. -  Sample Contract (Attachment C). 

E-Verify Certification (In accordance with Minn. Stat. §16C.075)

By submission of a proposal for services in excess of $50,000, Contractor certifies that as of the date of services performed on behalf of the State, Contractor and all its subcontractors will have implemented or be in the process of implementing the federal E-Verify program for all newly hired employees in the United States who will perform work on behalf of the State.  In the event of contract award, Contractor shall be responsible for collecting all subcontractor certifications and may do so utilizing the E-Verify Subcontractor Certification Form available at http://www.mmd.admin.state.mn.us/doc/EverifySubCertForm.doc.  All subcontractor certifications must be kept on file with Contractor and made available to the State upon request.

Certification of Nondiscrimination (In accordance with Minn. Stat. § 16C.053)

The following term applies to any contract for which the value, including all extensions, is $50,000 or more: Contractor certifies it does not engage in and has no present plans to engage in discrimination against Israel, or against persons or entities doing business in Israel, when making decisions related to the operation of the vendor's business. For purposes of this section, "discrimination" includes but is not limited to engaging in refusals to deal, terminating business activities, or other actions that are intended to limit commercial relations with Israel, or persons or entities doing business in Israel, when such actions are taken in a manner that in any way discriminates on the basis of nationality or national origin and is not based on a valid business reason.

Minnesota’s Commitment to Diversity and Inclusion





The State of Minnesota is committed to diversity and inclusion in its public procurement process.  The goal is to ensure that those providing goods and services to the State are representative of our Minnesota communities and include businesses owned by minorities, women, veterans, and those with substantial physical disabilities.  Creating broader opportunities for historically under-represented groups provides for additional options and greater competition in the marketplace, creates stronger relationships and engagement within our communities, and fosters economic development and equality.





To further this commitment, the Department of Administration operates a program for Minnesota-based small businesses owned by minorities, women, veterans, and those with substantial physical disabilities. For additional information on this program, or to determine eligibility, please call 651-296-2600 or go to � HYPERLINK "http://www.mn.gov/admin/oep" �www.mn.gov/admin/oep�.
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