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Clcaited /R:ease call hare to see you
] Urgent il call agaln turned your call
ACTION “ [ Per voice mail

Oas we discussed
DAs you requestad
O Review and see me

O For your Infarmation [ Take appropriate action
Oror your approval O Prepare reply for my sig.
a For signature O Reply and send me copy

DO Review and return  [INotify staff Orie Oopispose
PHOTOCOPY 5 Bone side onty O conate
No. of copias [ Head to head DStaple
Date needed Ei|ead to foot g Other
TYPING Crough draft O Finat copy
DSingle space O memo
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Date needed L} Rush O carbons
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