�Minnesota Pollution Control Agency


Surface Petroleum Release Follow-up Checklist


for contained surface releases and surface releases of 100 gallons or less





A member of the Minnesota Pollution Control Agency (MPCA) Leaking Underground Storage Tank (LUST) program has been assigned to your surface petroleum release incident which occurred on the date indicated below.  We are sending this request for information as a follow-up to the incident.











Incident name/location: ______________________________________________________________________________





Date of incident:  __________________________________________    Leak number:  __________________________





Tank owner/operator:  _______________________________   Contact person:  _______________________________





Mailing Address:  __________________________________________________________________________________





		Reply due date:  ________________________________





Direct questions and reply to:	





_______________________________


Minnesota Pollution Control Agency


Tanks and Spills Section


520 Lafayette Road


St. Paul, Minnesota  55155


Phone:  (612) 297 - _______  or 1-800-657-3864


Fax:  (612) 297-8676











Please fully answer each of the questions which are marked.  Use separate paper to respond.  The questions must be answered by individuals who are familiar with the incident.  The response must be signed by the tank owner/operator.  The signature must be preceded by the following statement:





"I have personally examined and am familiar with the information submitted in this incident report and all attached documents.  


I believe the submitted information is true, accurate and complete."





Your file will remain open until a response is received by this agency.





INCIDENT RESPONSE AND CHRONOLOGY





o 	Describe the location of facilities involved in the incident.  List contents, capacity, type, and age of involved tanks.





o	List the type and quantity of released material.





o	What time did the incident occur?  When and how was it discovered?





o	What was the cause of the incident?





o	When were these notifications made? 


	1.  Local public safety response organizations;  2.  Company personnel authorized to hire cleanup 	contractors; 3.  	Minnesota State Duty Officer;  4.  Federal agencies (if applicable).











INCIDENT RESPONSE AND CHRONOLOGY (continued)





o	When did recovery and cleanup equipment and personnel mobilize to and depart from the site?  


	(Give a time for each contractor and groups of personnel ordered to the incident.)





o	Where did recovery and cleanup personnel come from?  


	(Give a company name, address, and phone number for each contractor, consultant, and group of personnel 	used.)





o	Describe the major containment and cleanup tasks completed, including approximate start and finish times.





o	Other:  _____________________________________________________________________________________








INVESTIGATION AND CLEANUP





o	Describe the recovery and cleanup operations completed, estimate the volume of each spilled material 	recovered, and document the amount of soil recovered.





o	Provide information about excavation of contaminated soil.  Include excavation dimensions, soil type, depth 	to ground water and/or bedrock (if encountered), and any other unique site conditions.





o	Include site location map(s) which show locations of tanks, piping, and dispensers, buildings or structures, 	roadways, sewers, wells, extent (horizontal and vertical) of soil excavation and spilled product.  All maps should 	have a north arrow, a bar scale, and a map legend.





o	List amounts, location, and method of disposal for petroleum contaminated soil.  Also give MPCA approval 	dates for treatment of contaminated soils.





o	Describe remaining contamination by estimating the amount of and depth to contaminated soil.  Explain why 	contamination was left.  In the event that contaminated soil remains, soil sampling may be required.





o	Other:______________________________________________________________________________________








SITE HISTORY





o	Are other leak or spill incidents associated with the site?  If so, provide incident dates, MPCA leak 	number(s), spill number(s), and project manager(s). 








PREVENTION AND PREPAREDNESS





o	What steps has or will you/the organization take to prevent a similar incident?





o	How will you/the organization improve its preparedness for response to spills or other incidents (including 	training, equipment, staffing, contracting, and procedural enhancements)?





o	Other:______________________________________________________________________________________




















This document can be made available in other formats, including Braille, large print and audio tape.  TTY users, call 612/282-5332 or 1-800/657-3864.


Printed on recycled paper containing al least 10% fibers from paper recycled by consumers.
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