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PART A -- FOR FIRST 12 MONTHS OF RECORDKEEPING





�SYMBOL 183 \f "Symbol" \s 12 \h�	DATE OF ENTRY should be the first WORKING day of every month.


Gallons of VOC used = %VOC by volume * gallons of material used


Calculate for each material that contains VOCs and add together for  total VOCs for the month.


If purchases are made more than once a month, use the total amount purchased monthly.


�SYMBOL 183 \f "Symbol" \s 12 \h�	If no purchases are made during a month, enter 0 gallons for the monthly purchase amount.


�SYMBOL 183 \f "Symbol" \s 12 \h�	RUNNING TOTAL = Preceding RUNNING TOTAL + current AMOUNT.


�SYMBOL 183 \f "Symbol" \s 12 \h�	RUNNING TOTAL gives yearly consumption based on previous 12 months.


�SYMBOL 183 \f "Symbol" \s 12 \h�	After initial 12 months proceed to Part B.�
�
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MONTH OF PURCHASE�
DATE OF ENTRY�
AMOUNT (gallons)�
RUNNING TOTAL (gallons)�
�
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PART B -- FOR USE AFTER FIRST 12 MONTHS OF RECORDKEEPING





Make copies of this form for future use.


�SYMBOL 183 \f "Symbol" \s 12 \h�	DATE OF ENTRY should be the first WORKING day of every month.


Gallons of VOC used = %VOC by volume * gallons of material used.


Calculate for each material that contains VOCs and add together for total VOCs for the month.


�SYMBOL 183 \f "Symbol" \s 12 \h�	If purchases are made more than once a month, use the total amount purchased monthly.


�SYMBOL 183 \f "Symbol" \s 12 \h�	If no purchases are made during a month, enter 0 gallons for the monthly purchase amount.


�SYMBOL 183 \f "Symbol" \s 12 \h�	RUNNING TOTAL gives yearly consumption based on previous 12 months.


�SYMBOL 183 \f "Symbol" \s 12 \h�	After initial 12 month period start calculating RUNNING TOTAL as follows:


	RUNNING TOTAL  = 


                            preceding RUNNING TOTAL + latest AMOUNT - 12 MONTH OLD AMOUNT�
�
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MONTH OF PURCHASE�






DATE OF ENTRY�






 AMOUNT (gallons)�
12 MONTH OLD AMOUNT


(gallons)�



RUNNING TOTAL (gallons)�
�
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Minnesota Pollution Control  Agency


Small Business Assisstance Program


1-800-657-3938


(651)282-6143











